
Regular Council Meeting 
Town of Sundre Municipal Council Chambers 

September 18, 2023 
6:00 p.m. 

1. Call to Order
Moment of Reflection

2. Public Hearing: None

3. Agenda – Amendments and Adoption
3.1 September 18, 2023
3.2 Councillor Absence

4. Adoption of Previous Minutes
4.1 September 05, 2023 Regular Council Meeting Pg. 1

5. Delegation:
5.1 Sundre Hospital Futures Update Pg. 6

6. Bylaws/Policies:
6.1 Repeal of Bylaw 2019-07 Borrowing Bylaw Pg. 7

7. Old Business: None

8. New Business:
8.1 RFD Quality Management Plan Pg. 10
8.2 RFD Alberta Community Partnership Grant / Regional Emergency Social Services Plan Pg. 54

9. Administration:
9.1 RFD Departmental Reports for June, July, and August 2023 Pg. 63

10. Municipal Area Partnership (MAP): None

11. Council Committee Reports:
11.1 RFD Mayor and Councillors Pg. 113
11.2 RFD Key Messages for June, July and August 2023 Pg. 121

12. Council Invitations / Correspondence: None

13. Closed Meeting:
13.1 Advice from Officials, FOIPP Act Section 24 

14. Adjournment

Personal information heard in this meeting is being collected under the authority of Section 33 of the Freedom of Information and
Protection of Privacy Act. Public meeting of the Town of Sundre, including presentations made by speakers, are recorded in Minutes, 
and posted on the Town of Sundre website. If you have any questions about the collection of information, please contact the FOIP
Coordinator at 403-638-3551 or email: townmail@sundre.com 



Regular Council Meeting  
Minutes 

Town of Sundre Municipal Council Chambers 
September 5, 2023 

_____ 

_____ 
Initials 

The regular meeting of Council of the Municipality of Sundre was held in the Municipal Council Chambers on 
Tuesday, September 5, 2023 commencing at 6:00 p.m. 

IN ATTENDANCE: Mayor Richard Warnock 
Councillor Connie Anderson 
Councillor Owen Petersen 
Councillor Jaime Marr 
Councillor Paul Isaac 
Councillor Chris Vardas 

ABSENT: Councillor Todd Dalke 

Staff: Chief Administrative Officer, Linda Nelson 
Director Corporate Services, Chris Albert 
Manager Planning & Economic Development, Benazir Thaha Valencia 
Administrative Support, Betty Ann Fountain 

PUBLIC 7 

PRESS 1 

CALL TO ORDER The meeting was called to order at 6:00 p.m., by Mayor Warnock followed by a 
moment of reflection on the business of the evening. 

PUBLIC HEARING 20230905 Land Use Bylaw Map Amendment, Bylaw 2023-05 
The Public Hearing was held in the Town of Sundre Municipal Council Chambers and 
pursuant to the Municipal Government Act, RSA 2000 Chapter M-26 and 
amendments thereto. 

The Mayor declared Public Hearing 20230905 relating to Bylaw 2023-05 now open at 6:00 p.m. 

Purpose of Bylaw 2023-05 
The purpose of Bylaw No. 2023-05 is to amend Schedule “A”, the Land Use District Map in Land Use Bylaw 
2018-10 by changing the land use designation for a parcel legally described as Plan 1347GF, Block 7, Lots 8-12 
(Civic Address of 124 – 1 Street N.W.), from General Residential (R-2) to Central Commercial District (C-1). 

Order of Presentations: 

• Confirmation of Notices;

• Development Authority’s report and recommendations;

4.1
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_____ 

_____ 
Initials 

• Questions from Council to the Development Authority;

• Public Communication (letters/emails) read into the minutes;

• Presentation(s) by those in Favour of the Bylaw (max. of 5 minutes);

• Presentation(s) by those in Opposition of the Bylaw (max. of 5 minutes);

• Any other person(s) deemed affected by the Bylaw;

• Closing statement of the Development Authority;

• Further questions for the Development Authority;

• Adjournment of the Public Hearing.

CAO – Public Notifications 
Notification of the Public Hering for Bylaw 2023-05 was published in the local newspaper on August 15th and 
August 22nd and on the Town’s website from August 10th to September 1st. Adjacent Landowner Notifications 
were mailed via Canada Post on August 10th. 

Development Authority’s Report: 
Benazir Thaha Valencia, Manager of Planning & Economic Development delivered a report and 
recommendation. 

Public Communications: None 

Those in Favour of the Bylaw:  Mr. Joel Bond, Developer and General Manager of Mayfair & Glamorgan Care 
Centres 

Those in Opposition to the Bylaw: None 

Closing Statements: Benazir Thaha Valencia, Manager of Planning & Economic Development provided a brief 
closing statement. 

Call for a Motion: the Mayor called for a motion to close the Public Hearing at 6:13 p.m. 

Res. 220-05-09-23 MOVED by Councillor Anderson that the Council of the Town of Sundre has 
received sufficient information to close the Public Hearing pertaining to Bylaw 
2023-05, being an amendment to the Land Use Bylaw Map. 

CARRIED 

AGENDA – AMENDMENTS AND ADOPTION 

Res. 221-05-09-23 MOVED by Councillor Vardas that the Agenda be approved amended as follows: 

1. Addition of 4 Items under FOIPP 24 Advice from Officials
CARRIED 

ADOPTION OF THE PREVIOUS MINUTES  

Res. 222-05-09-23 MOVED by Councillor Marr that the Minutes of the Special Open Meeting of Council 
held on August 14, 2023 be approved as presented. 

CARRIED 
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_____ 

_____ 
Initials 

DELEGATION: Hope 4 MVC Kids Society 

Res. 223-05-09-23 MOVED by Councillor Petersen that the Town of Sundre Council thank Ms. Lisa 
Nicholson for the Hope 4 MVC Kids Society presentation and accept the presentation 
as information. 

BYLAWS & POLICIES: Bylaw 2023-05 Land Use District Map Amendment 

Res. 224-05-09-23 MOVED by Councillor Vardas that the Town of Sundre Council give Second Reading to 
Bylaw 2023-05, being a Bylaw to amend the Land Use Bylaw Map by redesignating a 
parcel legally described as Plan 1347GF, Block 1, Lots 8-12 from General Residential (R-
2) to Central Commercial District (C-1).

CARRIED 

Res. 225-05-09-23 MOVED by Councillor Isaac that the Town of Sundre Council give Third and Final 
Reading to Bylaw 2023-05, being a Bylaw to amend the Land Use Bylaw Map by 
redesignating a parcel legally described as Plan 1347GF, Block 1, Lots 8-12 from 
General Residential (R-2) to Central Commercial District (C-1). 

CARRIED 

Bylaw 2023-06 Temporary Borrowing 

Res. 226-05-09-23 MOVED by Councillor Anderson that the Town of Sundre give First Reading to Bylaw 
2023-06 being a Bylaw to Authorize Temporary Borrowing Facilities. 

CARRIED 

Res. 227-05-09-23 MOVED by Councillor Petersen that the Town of Sundre give Second Reading to 
Bylaw 2023-06 being a Bylaw to Authorize Temporary Borrowing Facilities. 

CARRIED 

Res. 228-05-09-23 MOVED by Councillor Anderson that the Town of Sundre give Unanimous Consent to 
proceed to third reading to Bylaw 2023-06 being a Bylaw to Authorize Temporary 
Borrowing Facilities. 

CARRIED 

Res. 229-05-09-23 MOVED by Councillor Marr that the Town of Sundre give Third and Final Reading to 
Bylaw 2023-06 being a Bylaw to Authorize Temporary Borrowing Facilities. 

CARRIED 

OLD BUSINESS None 

NEW BUSINESS  2023 Q2 Financial Reports 

Res. 230-05-09-23 MOVED by Councillor Vardas that the Town of Sundre Council accept the Q2 2023 
Quarterly Financial Reports as information. 

CARRIED 
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_____ 

_____ 
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Res. 231-05-09-23 Proclamation – Development Officer’s Week 

MOVED by Councillor Isaac that the Town of Sundre Council proclaim the week of 
September 19th to 22nd, 2023 as Alberta Development Officers Week in the Town of 
Sundre. 

CARRIED 

Res. 232-05-09-23 1st Quarter 2023 Sundre RCMP Report 

MOVED by Councillor Isaac that the Town of Sundre Council accept the Sundre RCMP 
Detachment 1st Quarter 2023 Statistics Report as information. 

CARRIED 

ADMINISTRATION: None 

MUNICIPAL AREA PARTNERSHIP: None 

COUNCIL REPORTS: None 

COUNCIL INVITATIONS/CORRESPONDENCE 

Res. 233-05-09-23 MOVED by Councillor Anderson that the Town of Sundre Council accept the update 
from Sundre & District Museum as information. 

CARRIED 

Mayor Warnock excused all public members and advised that they are welcome to return to the Regular 
Council meeting at the conclusion of the closed meeting. 

CLOSED MEETING 

Res. 234-05-09-23 MOVED by Councillor Marr that Council go into closed meeting at 7:33 p.m. 

CARRIED 
Mayor Warnock called a 5 minute recess at 7:33 p.m. 

Topic of Closed Meeting 

13.1 Advice from Officials, FOIPP Act Section 24 

13.2 Advice from Officials, FOIPP Act Section 24 

13.3 Advice from Officials, FOIPP Act Section 24 

13.4 Advice from Officials, FOIPP Act Section 24 

The following were in attendance for the closed meeting session: 
Staff: Linda Nelson, CAO 
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_____ 
Initials 

Res. 235-05-09-23 MOVED by Councillor Vardas that Council return to an open meeting at 8:34 p.m. 
CARRIED 

ADJOURNMENT 

Res. 236-05-09-23 MOVED by Councillor Isaac being that the agenda matters have been concluded the 
meeting adjourned at 8:34 p.m. 

CARRIED 

These Minutes approved this 18th Day of September 2023. 

Mayor, Richard Warnock 

Chief Administrative Officer, Linda Nelson 
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Town of Sundre 

Quality Management Plan 

This Quality Management Plan has been accepted 
by the Administrator of Accreditation 

Peter Burrows 
Administrator of Accreditation 

Date 
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1.0 Scope of Accreditation 

The Town of Sundre, herein referred to as “The Municipality” will administer the Safety Codes Act (Act) 

including the pursuant regulations, codes and standards that are in force as amended from time-to-time and 

applicable in the following technical discipline(s) within their jurisdiction.  

1.1 Building 
☒ All parts of the:

• National Building Code – 2019 Alberta Edition; and

• National Energy Code of Canada for Buildings 2017.

1.2 Electrical 
☒ All parts of the:

• CSA C22.1-21 Canadian Electrical Code (25th Edition).

1.3 Fire 
☒ All parts of the:

• National Fire Code – 2019 Alberta Edition except the requirements pertaining to the installation,
alteration, and removal of the storage tank systems for flammable liquids and combustible liquids, and

• Fire Investigations (cause and circumstance).

☒ Fire Prevention Programs (optional).

☒ Public education.

1.4 Gas 
☒ All parts of the

• CSA-B149.1:20 Natural gas and propane installation code

• CSA-B149.2:20 Propane storage and handling code

• CSA-B108.1:21 Compressed natural gas refuelling stations installation code

• CSA-B108.2:21 Liquefied natural gas refuelling stations installation code

Excluding the 

• CSA-B109:17 Natural gas for vehicles installation code

• CSA-B149.3:20 Code for the field approval of fuel related components on appliances and equipment

• CSA B149.5:20 Installation code for propane fuel systems and containers on motor vehicles.

1.5 Plumbing 
☒ All parts of the:

• National Plumbing Code of Canada (NPC) 2020, and

• Alberta Private Sewage Systems Standard of Practice 2021
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2.0 Quality Management Plan Administration 

Town of Siundre 

2.1 Overall Administration 

The Municipality is responsible for the administration of this accreditation and the delivery of safety codes 

services in compliance with this Quality Management Plan (QMP).  

The Municipality will ensure that its employees, contractors, and contracted accredited agencies follow this 

QMP. 

The Municipality recognizes that failure to follow this QMP could result in the Administrator of 

Accreditation taking action to bring the Municipality back into compliance. This could include suspension of 

the Municipality’s accreditation. In the event that any actions taken do not achieve the intended outcome 

of compliance with this QMP, the Administrator of Accreditation may consider the cancellation of the 

Municipality’s accreditation. 

Delivery of Safety Codes Services 

The Municipality will provide the safety code services prescribed in this QMP through its own staff, and 

accredited agencies. In doing so, it will ensure that sufficient personnel, technical and administrative, will 

be available to meet the expectations, obligations and responsibilities inherent to its accreditation. This 

includes being able to competently deliver the safety codes services required by this QMP in order to 

effectively administer the Act, its regulations, codes, and standards in force in Alberta. All safety codes 

services will be performed in compliance with this QMP, in a timely and professional manner, with 

impartiality and integrity, while working co-operatively with the citizens of the Municipality to ensure 

compliance with the Act. 

The Municipality will maintain an atmosphere that supports objective and unbiased decisions. All Safety 

Codes Officers (SCOs) working for the Municipality will have the ability and opportunity to make 

independent decisions relative to compliance monitoring, without undue influence of management, elected 

officials, or any other party. 

Contracted Accredited Agency 

The Municipality acknowledges that, should the required safety codes services be provided by an 

accredited agency, the Municipality will ensure that a formal contract for services is in place. The 

Municipality understands that it is responsible to effectively manage the contract with the accredited 

agency to ensure that the accredited agency is adhering to the service delivery standards of this approved 

QMP. Contracts with accredited agencies will include a statement that ensures that all SCOs will have the 

right to work in atmosphere free of undue influence, and hold the discretionary authority to perform their 

duties as outlined in the Act.  

Monitoring and Oversight 

The Safety Codes Council (Council) has the responsibility for monitoring and oversight of an accredited 

municipality’s compliance with the terms and conditions of its accreditation as outlined in its QMP, the Act, 

and the Act’s regulations. In becoming accredited, the Municipality recognizes that the Council, or its 

representative, will complete a review and audit of the Municipality’s performance as an accredited 

organization according to Council policy and procedures. The Municipality will fully cooperate with the 
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Council on matters that relate to the administration of the QMP and the monitoring and oversight of its 

accreditation. The Municipality accepts that the Council has full and unfettered access to all records of the 

Municipality relating to the provision of services under this QMP, which includes the right to enter the 

Municipality premises at any reasonable time in order to inspect, review, audit, or retrieve such records. 

The Municipality will implement the recommendations made from the audit process, and the Administrator 

of Accreditation. 

2.2 Personnel  

The Municipality will employ, retain, or otherwise engage: 

• SCOs who are appropriately certified and designated to carry out the provisions of the QMP; and

• persons knowledgeable with the Act, regulations, codes, standards, Council policies, and other

applicable legislation relative to the services to be provided.

Appointment of a QMP Manager

The Municipality will identify a QMP Manager who is responsible for the administration of the QMP. The 

QMP Manager will be an employee of the Municipality. If the individual fulfilling the role of QMP Manager 

changes, the Municipality is responsible for informing the Council of this change and providing the name of 

the person who will assume the role of QMP Manager. 

SCO Authority 

The Municipality acknowledges the authority and discretion of SCOs as prescribed under the Act, and their 

freedom to exercise that authority to: 

• provide safety codes consultation;

• review plans issue permits;

• carry out an inspection for anything, process, or activity to which this Act applies for the purpose of

ensuring compliance with the Act;

• issue reports and correspondence:

• accept a Verification of Compliance;

• review alternative solution proposals;

• issue variances;

• issue orders;

• engage in enforcement action;

• conduct investigations;

• require professional engagement; and

• re-inspect.

Declaration of Status

The Municipality will ensure that any or all SCOs, staff, or officers, whether employed, retained or 

otherwise engaged by an accredited agency, will be an unbiased third party in any services provided under 

this QMP. This includes participation in any design, construction, installation, or investigation activities for 

projects where they also provide compliance monitoring. 

Registry of SCO and Permit Issuers 

The Municipality is responsible for maintaining in Council Connect the list of the SCOs and permit issuers 

designated under its accreditation to provide safety codes services pursuant to this QMP. This list will be 
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reviewed every six (6) months to ensure it remains current. Upon request by the Council, the Municipality 

will confirm the validity of its list of designated employees in Council Connect. If there are any employees 

not listed in Council Connect, the Municipality will submit a request to the Council that they be designated. 

Training and Professional Development 

a. SCOs

The Municipality acknowledges the responsibilities of SCOs to obtain training to maintain SCO certification. 

It will ensure that SCOs attend update training and development as required by the Council to maintain 

current SCO certification and competency including but not limited to changes in: 

• the Act;

• regulations under the Act;

• codes and standards mandated by the Act;

• procedures under the Act;

• Council policies and directives;

• directives from an Administrator;

• assigned duties; and

• professional development.

b. Permit Issuers

The Municipality acknowledges the responsibilities of permit issuers to remain current and up-to-date on: 

• the Act;

• regulations under the Act;

• their responsibilities as a permit issuer; and

• the contents of this QMP.

As required and deemed necessary by the Municipality, the Municipality will support permit issuers in 

obtaining training related to their responsibilities. 

c. Other Personnel

The Municipality acknowledges its responsibilities to ensure that its employees involved in the 

administration of its accreditation remain current and up-to-date on: 

• the Act;

• regulations under the Act;

• their responsibilities in administering the Municipality’s accreditation; and

• the contents of this QMP.

As required and deemed necessary by the Municipality, the Municipality will support those employees 

involved in the administration of its accreditation in obtaining training related to their responsibilities. 

2.3 QMP Access 

The Municipality will ensure that all staff, SCOs, permit issuers, and contract personnel performing duties 

under the Act are aware of the content of this QMP and any revisions. It will also provide access to a copy 

of this QMP, the Act, its regulations, and Council policies.  
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The Municipality will: 

• maintain a list of the individuals that have been provided with a copy of its QMP;

• annually review and update this list to ensure it remains current; and

• distribute copies of any approved amendments to this QMP to all individuals on this list in a timely

manner.

2.4 Training on the Contents of this QMP 

The Municipality will train personnel involved in the delivery of safety codes services, and the 

administration of its accreditation, on the contents and requirements of this QMP. A record of the 

personnel who have received this training will be reviewed and updated annually. 

2.5 Freedom of Information and Confidentiality 

The Municipality will ensure that all staff, SCOs, permit issuers, and contracted personnel preserve 

confidentiality with respect to all information and documents that come to their knowledge from their 

involvement with the administration of this QMP. The Freedom of Information and Protection of Privacy Act 

R.S.A. 2000, c F-25 and its regulations apply to all information and records relating to, created, or collected 

under this QMP. 

2.6 Records 

The Municipality will maintain a file system for all records associated to administration of the Act and 

services provisions within the QMP including: 

• permit applications and permits;

• plans, specifications, and other related documents;

• new home warranty verification as applicable;

• licensed residential builder verification as applicable;

• plans review reports;

• requests for inspections and services;

• inspection reports;

• investigation reports including supporting documentation;

• Verifications of Compliance (VOC);

• variances including application and supporting documentation;

• orders;

• Permit Services Reports (PSRs);

• related correspondence;

• a list of contracts that relate to the administration of the QMP including any contracts with

accredited agencies; and

• any other information that may be related to the administration of the Act, or identified and

requested by the Administrator of Accreditation, and the Council.

The Municipality will retain the files and records: 

• for a period no less than three (3) years;

• for a period prescribed by Council policy; or

• in accordance with Municipality’s records retention policy, whatever period is greater.
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All such files and records, electronic or hardcopy, will be available at the Council’s request. 

All records and other material related to the services provided under the administration of this QMP are 

the property of the Municipality. Any records where accredited agency(s) were involved will be returned to 

the Municipality within a reasonable time of completion of the service, or upon request of the Municipality. 

2.7 Council Levy 

The Municipality will collect the Council levy for each permit or service provided under the Act, and remits 

the levy to the Council in the manner and form prescribed by the Council. If the Municipality has contracted 

with an accredited agency, the accredited agency can remit the levy on the Municipality’s behalf. However, 

the Municipality remains solely responsible for remittance of the levy. It must also have a process in place 

to monitor and validate the accredited agency’s remittance. 

2.8 Permit Information and Permissions 

The Municipality will collect all information required by the Permit Regulation (AR 204/2007), and as 

outlined in this QMP. 

For administering the Act, permission is deemed the same as a permit. 

2.9 QMP Amendments and Revisions 

All revisions or changes to this QMP require the approval of the Administrator of Accreditation, and must 

be submitted to the Administrator of Accreditation before they can be implemented. 

Revisions and changes to this QMP must be submitted with the acceptance of the Municipality’s QMP 

Manager, or a “duly authorized” employee of the Municipality. A duly authorized municipal employee is an 

individual who has been given, or delegated, the authority by the Municipality to sign the QMP on its 

behalf.  

2.10 Annual Internal Review 

An Annual Internal Review (AIR) to evaluate the effectiveness of the administration of Municipality’s 

accreditation and its compliance to its QMP will be completed. The AIR reports on the Municipality’s 

activities from the previous calendar year. 

This AIR will be submitted in accordance with the format and requirements established by the Council and 

the Administrator of Accreditation. Specifically, it will include a summary of all the findings of the review, 

identified successes, and areas for improvement.  

The deadline for the Municipality to provide the AIR to the Council is March 31st. 
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2.11 Cancellation of Accreditation 

The Municipality, in the event that it ceases to administer the Act for any new thing, process, or activity to 

which the Act applies, retains responsibility for the safety codes services provided under the Act while 

accredited. The Municipality agrees and acknowledges that it is accountable to manage the cancellation of 

its accreditation in a responsible, orderly, transparent, and co-operative manner.  

The Municipality accepts that it is obligated to work proactively with the Safety Codes Council, the 

Administrator of Accreditation, and the Authority Assuming Jurisdiction (the accredited organization that 

takes over responsibility for administering the Act) to ensure a smooth transition of jurisdictional authority. 

The cancellation of the Municipality’s accreditation will not become effective until a transition plan 

approved by the Administrator of Accreditation is in place.  

The Municipality will ensure the Council and the Administrator of Accreditation is provided with written 

notice of its intent to cancel.  

The Municipality will resolve and manage the closure any outstanding orders or permits issued under the 

municipality’s accreditation prior to the effective date of the cancellation. In the event that there are any 

orders or permits that remain unresolved, the effective date of the cancellation may be delayed by the 

Administrator of Accreditation. The Administrator of Accreditation may also direct the Municipality to work 

with the Authority Assuming Jurisdiction to determine the appropriate management of the open orders and 

permits after the effective date. 
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2.12 Organizational Chart 

The above organizational structure, including the use and reporting relationship of accredited agencies, 

only applies with respect to the administration of this QMP. 

QMP Manager

Accreditated Agency 
(Contracted)

Building SCOs

Electrical SCOs

Gas & Plumbing 
SCOs

Director/Manager 
Planning & 

Development

Development Officer 

(Permit Issuer)

Development Assistant 
& Administrative 

Assistant 

(Permit Issurer)

Fire Chief

Fire Safety Codes 
Officers
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2.13 Municipal Agreement – Update 

The Municipality hereby acknowledges agreement, commitment, and adherence to this QMP. 

Signature of Municipal Employee Duly Authorized 
to Enter Into this Agreement 

Date 

Name Job Title 

Phone Number Email Address 

2.14 QMP Manager Information 

QMP Manager Name Job Title 

Mailing Address Phone Number 

Email Address 

2.15 Notices 

Correspondence regarding this QMP will be sent to the QMP Manager of the Municipality. It may also be 

forwarded to the Senior Administrative Officer, or other secondary QMP contacts as required. 
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Schedule B - Operational Requirements 
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3.0 Operational Requirements 

3.1 Definitions 

The following definitions apply. 

Deficiency 

A deficiency means any condition where the work is incomplete, or does not comply with the Act, 

regulation, or an associated code or standard. A deficiency can include an unsafe condition. 

Unsafe Condition 

An unsafe condition is any condition that, in the opinion of the SCO, could result in injury, death, or 

property damage or loss, and may include a deficiency or a situation of imminent serious danger. 

Final Inspection 

A final inspection means an inspection conducted when the project or designated portion of the project is, 

in the opinion of the SCO, sufficiently complete, safe, and compliant such that the owner can safely occupy 

or utilize the work for its intended use. 

Imminent Serious Danger 

Imminent serious danger is a condition that, in the opinion of the SCO, will result in injury, death, or 

property damage or loss if the condition is not corrected in a timely manner. 

3.2 Scope of Services 

The operational requirements establishes responsibilities and processes in order to provide safety codes 

services under the Act, applicable regulations, and Council policy including, as applicable but not limited to: 

• code advice:

− construction; 

− building upgrade programs; 

− development and implementation of fire safety plans; and 

− storage of dangerous goods. 

• plans examinations:

− new construction; 

− building upgrade programs; 

− residential secondary suites; and 

− fire safety plans with emphasis to addressing all new construction, alterations, renovations, 

demolition, and removal of structures. 

• permit/permission issuance:

− construction; 

− renovations, alterations, reconstruction, demolition, additions, or other changes; 

− occupancy permit; 

− occupancy load certificates; 

− storage tank systems for flammable liquids and combustible liquids installation, alteration, or 

removal; and 
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− storage, purchase, or discharge of fireworks. 

• compliance inspections of work and occupancy:

− construction; 

− renovations, alterations, reconstruction, additions; 

− occupancy loads and changes in occupancy; 

− fire safety plan practices with emphasis on addressing the risk to occupied residential 

buildings; 

− follow-up inspections of deficiencies and unsafe conditions; 

− post-occupancy of facilities identified; and 

− special or other activities addressed in the codes or at the discretion of the SCO. 

• alternative solution proposals, and variances;

• Verification of Compliance;

• collection and remittance of Council levies;

• issuance of Permit Services Reports;

• investigations; and

• maintenance of files and records.

3.3 Interdisciplinary Technical Coordination 

An effective safety codes system requires cooperation between technical disciplines. 

Where possible or appropriate, SCOs from all technical disciplines will discuss and interact in relation to: 

• inspections;

• subdivision applications;

• development permits;

• plans reviews;

• occupancy permits;

• occupancy load certificates;

• investigations;

• enforcement;

• closure of files; and

• areas of mutual interest.

3.4 Orders 

An SCO will issue in a format and serve an order in accordance with the Act, the Administrative Items 

Regulation (A.R.16/2004), Council policy, and this QMP.  

Upon compliance with an Order, a notice will be provided to the person(s) to whom the Order was served 

as well as to the Council.  

An SCO will: 

• Prior to issuing an Order, first make every reasonable effort, including consultation with the QMP

Manager or designate, to facilitate conformance with the Act.

• Issue an Order if they are of the opinion that all other reasonable efforts to obtain compliance with

 
30



T o w n  o f  S u n d r e  

Q u a l i t y  M a n a g e m e n t  P l a n  P a g e  | 18 

have failed. 

• Issue an Order in accordance with the Act, and the Administrative Items Regulation (A.R.16/2004).

• On issuance of an Order, provide a copy to the Municipal QMP Manager, or designate.

• Provide a copy of the Order to the Administrator of Accreditation at the Council no later than 10

days after issuance.

• Monitor the Order for compliance.

• Issue written acknowledgement of Order being satisfied to all parties to whom the originating

Order was served and to the Council.

Orders may be appealed in accordance with the Part 5 of the Act and Council bylaw, policy, and procedure. 

The enforcement of an Order is the responsibility of the SCO and the Municipality. It is the purview of the 

Municipality to escalate enforcement measures as it deems necessary.  

3.5 Emergency Situations 

An SCO, on reasonable and probable grounds, may take any immediate action they consider necessary if 

they are of the opinion that a situation of imminent serious danger to persons or property exists due to: 

• anything, process or activity to which the Act applies; or

• a fire hazard, or

• risk of explosion.

3.6 Alternative Solution Proposals and Variances 

An SCO may review an alternative solution proposal and issue a variance for any thing, process, or activity 

to which the Act applies if they are of the opinion that it provides approximately equivalent or greater 

safety performance in regard to persons and property as provided for by the Act.  

A variance can be site-specific or for multiple locations within a municipality for a thing, process, or activity 

with the same conditions. However, and SCO cannot issue a variance that: 

• removes or relaxes an existing code, standard, or rule; and

• is outside the scope of their designation of powers.

A variance will be issued in writing and in a format consistent with the template published by the Council. 

A request for a variance made by an owner, or an owner’s representative, must:  

• be made in writing;

• be signed by the owner or the owner’s representative; and

• include support documentation that demonstrates that the variance requested provides equivalent

or greater level of safety that is identified by the code, standard, or regulation.

In making a decision on an alternative solution proposal or variance request, an SCO will ensure that they 

thoroughly research the subject matter to which it relates. 

A copy of an approved variance will be provided, within ten (10) days of issuance, to the: 

• owner;

• contractor, if applicable;

• the Council; and
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• the Municipality, if issued by their contracted accredited agency.

Registration of the variance with the Council requires only a copy of the approved variance. Submission of 

background and support documentation is not required.  

A copy of the variance will be placed on the permit file. 

3.7 Permit Administration 

Permit Applications 

An application for a permit and any information required to be included with the application must be 

submitted in a form and manner satisfactory to the SCO or permit issuer. The application must include the 

following information:  

• State the use or proposed use of the premises.

• Clearly set forth the address or location at or in which the undertaking will take place.

• The owner’s name and contact information.

• Any further information as required to enable the permit issuer to determine the permit fee.

• Describe the undertaking, including information satisfactory to the permit issuer, regarding the

technical nature and extent of the undertaking.

• The name, complete address, telephone number, and evidence of credentials required of the

permit applicant, together with the written or electronic signature of the permit applicant.

• For a permit for the building discipline:

− state the type of occupancy;

− set out the prevailing market value of the undertaking; and

− if a structure is to be installed on a temporary basis, as determined by the permit issuer, state

the period for which the structure will be installed. 

• Include a method of payment of fees acceptable to the permit issuer.

• Include any further information that the permit issuer considers necessary, including the provision

of:

− a site plan that shows the actual dimensions of the parcel of land and the location of the 

proposed undertaking in relation to the boundaries of the parcel of land and other buildings 

on the same parcel of land; 

− copies of plans and specifications for the proposed undertaking; and 

− documentation required to verify information provided by the applicant. 

• A collection, use, and disclosure of information statement (FOIPP) that meets the requirements of

the Freedom of Information and Protection of Privacy, which are:

− the purpose for which the information is collected; 

− the specific legal authority for the collection; and 

− the title, business address, and business telephone number of an officer or employee of the 

public body who can answer the individual’s questions about the collection. 

 Permit Information 

Permits will include the following information: 

• a permit number or other unique identifier that has been assigned by the permit issuer to the
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undertaking; 

• the date on which the permit is issued;

• the name of the owner, and/or the person to whom the permit has been issued;

• where the undertaking is to take place;

• a description of the undertaking or portion of the undertaking governed by the permit; and

• any other information that the SCO and/or permit issuer considers necessary.

Terms and Conditions of Permit

A permit may contain terms and conditions that include, but are not limited to: 

• Requiring:

− permission be obtained from the SCO before occupancy or use of the construction, process, or 

activity under the permit;  

− an identification number or label to be affixed to the undertaking; and 

− SCO approval be obtained before any part of the work or system is occupied, covered, or 

concealed; 

• Setting:

− the date on which the permit expires; 

− a condition that causes the permit to expire; 

− the period of time that the undertaking may be occupied, used or operated; 

− the scope of the undertaking being permitted; 

− the location or locations of the undertaking being permitted; 

− the qualifications of the person responsible for the undertaking and/or doing the work; 

Annual Permits 

An annual permit may be issued in the electrical, gas, or plumbing discipline allowing the owner, or 

operator, of the premise to effect minor repairs, alterations. or additions on the premises under the 

following conditions: 

• a person who holds a trade certificate in the appropriate trade under the Apprenticeship and

Industry Training Act carries out the undertaking;

• the owner or operator does not affect major alternations or additions to the premise; and

• the owner or operator maintains on the premise an accurate record of all repairs for the previous

two (2) years and makes the records available to an SCO upon request.

The inspection time frame for an Annual Permit may not be extended. 

Permit Expiry 

A permit will expire according to the expiry date, and terms and conditions set in the permit.  In the 

absence of an expiry date, a permit will expire in conformance with the Act and the Permit Regulation (AR 

2004/2007). 

The Municipality will upon permit expiry: 

• notify the owner, and the permit applicant, as indicated on the permit application by issuing a

Permit Services Report; and

• close the permit by recording the reason and date for the expiration within the permit file; and
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• maintain the permit file according to its records management system.

Permit Extension

On the written request of a permit holder, a permit issuer may extend a permit for a fixed period of time 

that they consider appropriate. An application for a permit extension must be received prior to the permit 

expiring. 

 Permit Services Report 

A Permit Services Report (PSR) will be: 

• Used to complete and close a permit file.

• Issued within 30 days of completing the compliance monitoring services required in this QMP.

− Completion of compliance monitoring services means:

o after completion of the final required inspection;

o acceptance of a Verification of Compliance in lieu of an inspection where allowed; or

o compliance with the no-entry policy regarding the final required inspection.

• Issued to the owner.

− Owner, in order of preference, means the owner of the project at the time the:

o permit was purchased,

o compliance monitoring services were provided, or

o PSR was issued.

The Municipality or an SCO may: 

• reactivate a permit file at any time, and

• inspect the undertaking authorized by the permit after closure and attach report to the permit.

Where an identified unsafe condition remains uncorrected, the Municipality will not issue a PSR or close a 

permit file.  

Permit Refusal, Suspension, or Cancellation 

An SCO may refuse, suspend, or cancel a permit in accordance with the Act and the Permit Regulation (AR 

2004/2007). 

The Municipality will upon refusal, suspension or cancellation of a permit: 

• serve written notice to the owner and the permit applicant of the reason for the refusal,

suspension, or cancellation;

• advise the owner of their right to appeal to the Council within 30 days from the date they are

served the written notice; and

• place the written notice on the permit file.

A PSR will be issued when a permit is refused, suspended, or cancelled. 
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3.8 Site Inspections 

Inspections, conducted in accordance with the technical service delivery standards detailed in Schedule C of 

this QMP, will determine and advise the owner of compliance to applicable codes and standards. 

An SCO can conduct as many inspections as required, over and above the mandatory minimum inspections 

stipulated in Schedule C–Technical Service Delivery Standards (Schedule C) to ensure compliance with the 

Act. 

All safety codes inspections covered under the municipality’s accreditation will: 

• be conducted:

− by a certified and designated SCO;

− at the stages, and within the time frames, noted in in Schedule C of this QMP; and

− within 5 working days of the requested inspection date;

• determine if the thing, process, or activity authorized by a permit complies with the Act,

regulations, and codes and standards;

• address the status of the work at the stage of inspection, any previously identified deficiencies, and

any related work or condition observed.

3.9 Site Inspection Reports 

An inspection report will be completed following an inspection. The inspection report will include: 

• name, signature, and designation number of the SCO conducting the inspection;

• permit number, and the Municipality file number if applicable;

• construction discipline associated with the work being inspected;

• name of the Municipality;

• owner name, address, phone number, and email if applicable;

• contractor name, address, phone number and email if applicable;

• address of the site inspected;

• date of the inspection;

• the stage(s) of work being inspected;

• a description of the applicable work in place at the time of inspection;

• all observed deficiencies including any condition where the work is incomplete, or does not comply

with the Act, its regulations, or associated code;

• all outstanding deficiencies from all previous inspection reports, and plan reviews;

• all observed unsafe conditions including any condition that, in the opinion of the SCO, could result

in property loss, injury, or death, and is not a situation of imminent serious danger;

• documentation of the corrective action taken to resolve unsafe conditions through re-inspection(s),

or VOC; and

• all observed situations of imminent serious danger, and the action taken by the SCO to address,

mitigate and remove the danger.

Completed inspection reports will be provided either electronically, or by hard copy, to the permit applicant 

and the contractor. If requested, the inspection report can be provided to the owner, project consultant, 

architect, or consulting engineer. 
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A copy of a completed inspection report will be placed on the permit file. 

3.10 No-Entry Policy 

If an SCO is unable to gain entry to a site for a required inspection, a notification will be left on-site. 

Alternatively, this notification can be provided as appropriate to the owner, or permit applicant, by 

documented phone call, electronically or by mail. The notification will advise of the inspection attempt, and 

request that the Municipality be contacted to arrange for a date and time for the site inspection to be 

completed. 

If the Municipality does not receive a response within 30 days of the notification, the Municipality will send 

the owner, or permit applicant, a second notification requesting that the Municipality be contacted within 

30 days to arrange for a date and time for the site inspection to be completed. 

If no response is received to the second notification, the inspection stage may be considered a “no-entry,” 

and counted as the required inspection.  

In the case of a final inspection, a “no-entry” will be noted on the PSR to identify that the final inspection 

was not conducted, and the file will be closed. 

3.11 Verification of Compliance (VOC) 

An SCO, at their discretion, can accept a Verification of Compliance in place of an inspection for an 

identified deficiency or non-compliance. An SCO is not required to accept a VOC. 

A VOC may be used: 

• as follow-up on noted deficiencies or unsafe conditions on a site inspection report; or

• in lieu of a site inspection when permitted in this QMP.

A valid VOC must include: 

• identification of the document as a VOC;

• address of the location where the VOC is being applied;

• permit number and discipline;

• name and title of the person who provided the VOC;

• detail on how the VOC was provided;

− i.e. written assurance, verbal assurance with written documentation, site visit by designate,

photographs, and etc. 

• date the VOC was accepted by the SCO; and

• signature and designation number of the SCO.

3.12 Investigation and Reporting of an Unsafe Condition, Accident, or Fire  

As required by the Act, and the Administrative Items Regulation (A.R.16/2004), an SCO may investigate an 

unsafe condition, accident, or fire to determine its cause, circumstance, and make recommendations 

related to safety.  

Specific to the fire discipline, an SCO will investigate the cause, origin, and circumstance of every fire in 

which a person dies, or suffers injury that requires professional medical attention, or where property is 

damaged or destroyed. 
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When investigating an unsafe condition, accident, or fire, an SCO will exercise their authority and power as 

prescribed under the Act. While conducting an investigation to prevent injury, or death, or to preserve 

property or evidence, an SCO can close all or part of the affected premise for a period of 48 hours, or any 

extended period of time as authorized by a justice. 

No person will remove or interfere with anything in, on, or about the place where the unsafe condition, 

accident, or fire occurred until permission has been granted by an SCO, unless it is necessary in order to: 

• prevent death or injury;

• protect property or evidence;

• restore service.

An SCO who conducts an investigation will submit a copy of the report to the appropriate technical 

Administrator and provide a summary of the investigation to the Council. 
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Schedule C -Technical Discipline Service 
Delivery Standards 
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4.0 Technical Discipline Service Delivery Standards 

4.1 Building 

 Building Permits 

The Municipality will, prior to permit issuance: 

• obtain construction documents including plans and specifications as outlined in the National

Building Code – 2019 Alberta Edition;

• obtain any letters or schedules required to be provided by the National Building Code – 2019

Alberta Edition;

• conduct a preliminary review of the construction documents to determine if professional

involvement is required or if there are any potentially significant code compliance issues;

• review applicable information on land conditions (e.g., substrata, soil conditions, water table, and

etc.);

• obtain documents with the seal and signature of a registered architect and/or professional

engineer(s), when required by the National Building Code – 2019 Alberta Edition;

• obtain New Home Warranty verification where applicable; and

• obtain a hot works permit, where applicable.

Construction Document Review

The Municipality will, not more than 15 days after permit issuance: 

• complete a review of the construction documents in accordance with the requirements of the

National Building Code – 2019 Alberta Edition;

• prepare a Plans Review Report;

• provide the Plans Review Report to the permit applicant and/or the contractor, and the

Municipality’s file and, if requested, to the owner, project consultant, architect, or consulting

engineers; and

• provide one set of the examined construction documents to the permit applicant for retention and

review at the project site and retain one set on the Municipality’s file.

The Municipality will, prior to construction, alteration, or demolition operations, obtain a fire safety plan for 

the project site in writing.  

 Compliance Monitoring on Projects Requiring Professional Involvement 

The Municipality will:  

• collect and maintain on file, required schedules, and/or a letter(s) of compliance from the

professional architect or engineer when part(s) of the building require a professional architect or

engineer; and

• collect and maintain on file all schedules and letters of compliance required in accordance with the

National Building Code – 2019 Alberta Edition when registered professional architect or engineer

involvement is required for the work covered under a permit.
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 Building Site-Inspections 

A building SCO will conduct site inspections at the stages indicated in the following tables: 

Table 1. Site Inspection Stages for Part 9 Buildings Not Requiring Overall Professional Involvement 

Type of Project 
Type of Building 

and Major 
Occupancy 

Minimum 
Inspections 

Inspection Stage 

Demolition All 1 o at any stage within one (1) year from permit
issuance

New Construction, OR 
Alteration, addition, 
renovation, reconstruction, 
change in occupancy, minor 
work with a value of less 
than $50,000 

All 1 o at any stage
OR

o within one (1) year from permit issuance

New Construction  
OR 
Alteration, addition, 
renovation, reconstruction, 
change of occupancy, with 
a value of work of over 
$50,000 

Single and Two 
Family Dwellings 
(Group C) 

3 o complete foundation prior to backfill
AND

o solid or liquid fuelled appliance(s), building
envelop, and framing prior to covering up with
insulation and vapour barrier

OR 
o building envelope including insulation and

vapour barrier prior to drywall
AND 

o final inspection, including HVAC completion
within two (2) years of permit issuance

New Construction  
OR 
Alteration, addition, 
renovation, reconstruction, 
change of occupancy with a 
value of work of over 
$50,000 

Multi-family 
Residential, 
Townhouses, and 
Small Apartments 
(Group C) 

3 o complete foundation prior to backfill
AND

o solid or liquid fuelled appliance(s), building
envelop, and framing prior to covering up with
insulation and vapour barrier

OR 
o building envelope including insulation and

vapour barrier prior to drywall
AND 

o final inspection, including fire alarm and HVAC
completion within two (2) years of permit
issuance

New Construction 
OR 
Alteration, addition, 
renovation, reconstruction, 
change of occupancy, (with 
a value of work over 
$50,000) 

Business, 
Personal Services, 
Mercantile, 
Medical, and Low 
Hazard Industrial 
(Group D, E, F2, 
F3) 

3 o complete foundation prior to backfill
AND

o building envelope and HVAC rough-in
OR

o framing, structure, and building envelop prior
to insulation and vapour barrier

AND 
o final inspection, including HVAC completion

within two (2) years of permit issuance
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Table 2. Site Inspection Stages, Part 3 Buildings Not Requiring Overall Professional Involvement 

Type of Project 
Major 

Occupancy 
Minimum 

Inspections 
Inspection Stages 

Demolition All 1 o at any stage within one (1) year of permit
issuance

Alteration, addition, renovation, 
reconstruction, change in 
occupancy, minor work with a value 
of less than $50,000 

All 1 o at any stage

OR 

o within one (1) year of permit issuance

New Construction 

OR 

Alteration, addition, renovation, 
reconstruction, change of occupancy 
with a value of work over $50,000 
and less than $200,000 

All 2 o *foundation
OR 

o *framing, structure
OR 

o *HVAC rough-in
OR 

o *fire suppression systems
OR 

o *fire alarm system
OR 

o *HVAC completion
OR 

o *interior partitioning
OR 

o Medical Gas rough-in
AND 

o *final inspection within one (1) year of
permit issuance

New Construction 

OR 

Alteration, addition, renovation, 
reconstruction, change of occupancy 
with a value of work over $200,000 

All 3 o *foundation
OR 

o *framing, structure
OR 

o *HVAC rough-in
OR 

o *fire suppression systems
OR 

o *fire alarm system
OR 

o *HVAC completion
OR 

o *interior partitioning
OR 

o Medical Gas rough-in
AND 

o *final inspection within two (2) years of
permit issuance

* NOTE: Any of these site inspections may be combined when it’s reasonable to do so, and if site conditions permit.
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Table 3. Site Inspection Stages, Part 3 or 9 Buildings Requiring Overall Professional Involvement 

Type of Project 
Major 

Occupancy 
Minimum 

Inspections 
Inspection Stages 

Demolition All 1 o at any stage within one (1) year of
permit issuance

Alteration, addition, renovation, 
reconstruction, change in 
occupancy, minor work with a value 
of less than $50,000 

All 1 o at any stage

OR
o within one (1) year of permit issuance

New Construction 

OR 

Alteration, addition, renovation, 
reconstruction, change of occupancy 
with a value of work over $50,000 
and less than $200,000 

All 2 o interim inspection at approximately the
mid-term of the work

AND 
o final inspection within two (2) years of

permit issuance

New Construction 

OR 

Alteration, addition, renovation, 
reconstruction, change of occupancy 
with a value of work over $200,000 

All 3 o *foundation

OR
o *framing, structure

OR
o *HVAC rough-in

OR
o *fire suppression systems

OR
o *fire alarm system

OR
o *HVAC completion

OR
o Interior Partitioning

OR
o Medical Gas rough-in

AND
o *final inspection within two (2) years of

permit issuance

* NOTE: Any of these site inspections may be combined when it is reasonable to do so and if site conditions permit.

Miscellaneous Building Site Inspections 

In addition to the three tables above, the following inspection frequency will be adhered to in relation to 

the thing, process or activity identified below. 

1. Accessory Buildings, including detached garages, or sheds, will be inspected within 180 days of permit

issuance.

2. Single Family Manufactured Home, Ready-to-Move; or Mobile Home:

a. single family dwellings - manufactured, ready-to move or mobile home siting onto piles, blocks

or existing foundation or crawlspace, at least one inspection within 180 days of permit

issuance.
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b. single family dwellings – manufactured, ready-to-move or mobile home siting onto new

foundation or crawlspace, at least two inspections, foundation and final within 180 days of

permit issuance.

3. Site Inspection of Part 10 buildings (Industrial Relocatable) will consist of at least one on-site

inspection within 90 days of final set-up stage.

4. Site Inspection of Solid or Liquid Fuelled Heating Appliances (under separate Permit) will consist of at

least one (1) on-site inspection within 180 days of permit issuance.

5. Site Inspection of Mechanical, Heating, or Ventilation Systems (under separate permit) will consist of

at least one (1) on-site inspection at the completion stage, prior to covering, within 180 days of permit

issuance.

6. Non-Flammable Medical Gas Piping Systems will, at the discretion of SCO, consist of one (1)

inspection, or acceptance of Verification of Compliance, within 180 days of permit issuance.

7. Site Inspection of Vendors that advertise, display, or offer for sale, things to which the Act applies will

be inspected upon complaint or concern at the discretion of the Municipality.

8. Site Inspection of Manufacturers will be conducted at the discretion of the Municipality as per the

permit inspection schedule for permitted work; or the compliance and enforcement process will be

initiated for work not permitted or under other safety codes administration such as accredited

corporation monitoring, a Standards Council of Canada program, a provincial government

manufacturing program, or an international agreement, where the work is within scope of safety codes

requirements.
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4.2 Electrical 

 Electrical Permits 

The Municipality will issue Electrical Permits. 

Construction Document Review 

An SCO or permit issuer may, as a condition of the permit, require the permit applicant to submit 

construction documents, including plans and specifications, describing the work for any proposed electrical 

installation. 

 Electrical Installation Site-Inspections 

An electrical SCO will conduct site inspections at the stages indicated in the following table: 

Type of Project 
Minimum 

Inspections 
Inspection Stages 

Public Institutions, Commercial, Industrial, 
Multi-Family Residential with value of 
work over $10,000  

2 o rough-in inspection prior to cover-up

OR

o mid-term

AND
o final inspection at substantial completion of

work described on the permit within two (2)
years of permit issuance

Public Institutions, Commercial, Industrial, 
Multi-Family Residential with value of 
work less than $10,000 

1 o rough-in inspection, or final inspection, within
one (1) year of permit issuance

Single Family Residential or Farm Buildings 
with value of work over $2,500 

2 o completed rough-in inspection prior to cover-up
AND

o final inspection at substantial completion of
work described on the permit within two (2)
years of permit issuance

Single Family Residential or Farm Buildings 
with value of work less than $2,500 

1 o final inspection, within one (1) year of permit
issuance

Skid Units, Relocatable Industrial 
Accommodation, Oilfield Pump-Jacks, and 
Temporary Services 

1 o rough-in inspection prior to cover-up
OR

o final inspection within 180 days of permit
issuance, including all additional wiring for
Relocatable Industrial Accommodation and
Manufactured Housing

Manufactured, ready-to-move, or mobile 
home, connection only 

1 o final inspection within 180 days of permit
issuance

Annual Permit for minor alterations, 
additions conducted on one site 

2 o mid- term inspection
AND

o final inspection, within one (1) year of permit
issuance
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Miscellaneous Electrical Inspections 

In addition to the table above, the following inspection frequency will be adhered to in relation to the thing, 

process, or activity identified below. 

1. Site Inspection of Vendors that advertise, display, or offer for sale, things to which the Act applies will

be inspected upon complaint or concern at the discretion of the Municipality.

2. Site Inspection of Manufacturers will be conducted at the discretion of the Municipality as per the

permit inspection schedule for permitted work; or the compliance and enforcement process will be

initiated for work not permitted or under other safety codes administration such as accredited

corporation monitoring, a Standards Council of Canada program, a provincial government

manufacturing program, or an international agreement, where the work is within scope of safety codes

requirements.
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4.3 Fire 

 Fire Permits and Permissions 

The Municipality will issue permits/permissions and occupant load certificates. 

 Fire Inspections 

A fire SCO will conduct on-site inspections in accordance with the following inspection frequency. 

Activity / Project 
Type of use, occupancy, 

sites, or work 
Inspection Frequency Range* 

Fire Safety Plan implementation 
and practices 

All new construction, 
alteration, addition, 
renovation, reconstruction 
demolition, or removal 

o one (1) site inspection where a risk to

occupied residential building(s) has been

identified within 90 days of permit issuance.

one (1) post demolition inspection to be

conducted

Compliance Inspections Special Events or Sites o Once per event

Group A, Division 1 
Assembly 

o On request or complaint

Group A, Division 2 
Assembly 

o On request or complaint

Group A, Division 3 
Assembly 

o On request or complaint

Group A, Division 4 
Assembly 

o On request or complaint

Group B, Division 1 
Detention 

o On request or complaint

Group B, Division 2 
Treatment 

o On request or complaint

Group B, Division 3 
Care 

o On request or complaint

Group C 
Residential – 1 to 5 family 

o On request or complaint

Group C 
Residential – 5 to 12 family 

o On request or complaint

Group C 
Residential – 12 to 25 
family 

o On request or complaint

Group C 
Residential – 25 and more 
family 

o On request or complaint

Group D o On request or complaint

 
46



T o w n  o f  S u n d r e  

Q u a l i t y  M a n a g e m e n t  P l a n  P a g e  | 34 

Activity / Project 
Type of use, occupancy, 

sites, or work 
Inspection Frequency Range* 

Group E o On request or complaint

Group F, Division 1 o On request or complaint

Group F, Division 2 o On request or complaint

Group F, Division 3 o On request or complaint

Inspection Frequency Definitions: 

1. On request or complaint - the process as defined by municipal operational policy.

2. Once every month - a specific day is set that shall apply in each month for each occupancy or site to be

inspected. An inspection conducted within 7 days of this set date is deemed to have met with the

quantitative intent of this QMP.

3. Once every 6 months - a specific day is set that shall apply in each 6th month for each occupancy or site

to be inspected. An inspection conducted within 30 days of this set date is deemed to have met with

the quantitative intent of this QMP.

4. Once every 12 months - a specific day is set that will apply in each 12th month for each occupancy or

site to be inspected. An inspection conducted within 60 days of this set date is deemed to have met

with the quantitative intent of this QMP.

5. Once every 24 months - a specific day is set that shall apply in each 24th month for each occupancy or

site to be inspected. An inspection conducted within 60 days of this set date is deemed to have met

with the quantitative intent of this QMP.

Fireworks 

The Municipality will issue permits for: 

• vendor;

• purchase;

• possession;

• handling; and

• discharge.

The Fire SCO will, prior to issuing a permit: 

• respecting the purchase, possession, handling, discharge, fire or set-off; obtain from the applicant

written confirmation that the person:

• will conduct activities in accordance with safe practices outline in the Alberta Fire Code; and

• is of at least 18 years of age.

respecting sales, obtain from the owner of the retail business, written confirmation that the business: 
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➢ holds a valid municipal business license or confirmation of ownership of the business when the

municipality does not require business to hold such license;

➢ employees handling fireworks for sale are of at least 18 years of age;

➢ manufactures instructions are posted at the sales location and provided with each sale;

➢ record of each sale is retained for examination by the Fire SCO; and

➢ stores fireworks in conformance with Part 3 of the Alberta Fire Code.

On issuance of the permit, the SCO will sign the permit with their certification or DOP number on the 

permit. 

 Construction Fire Safety Plans (including demolition) 

An accepted Fire Safety Plan will be in place for each permitted construction or demolition undertaking. 

The Municipality will review: 

• construction and demolition plans for fire safety; and

• risk to occupied residential buildings.

A Fire Safety Plan will include: 

• the responsibility of workers;

• emergency procedures;

• control of hazards;

• maintenance of firefighting measures; and

• the acceptance of the Fire SCO having jurisdiction.

The accepted Fire Safety Plan will be posted in a visible location on the work site. 

Fire Investigations 

Investigations will be conducted by a contract Fire Safety Codes Officer to determine the cause, 

circumstance, and origin of every fire in which: 

• a person dies or suffers injury that requires professional medical attention; or

• property is damaged or destroyed.

The results of each investigation will be reported to the Fire Commissioner in accordance with the 

Administrative Items Regulation (A.R.16/2004). In the event of a fire resulting in a death or where arson is 

suspected, the investigation will include immediate notification to the Fire Commissioner’s Office.  

A fire SCO may arrange for any additional municipal, law enforcement, agency, or other resources as 

required to assist in an investigation, including representatives from the Fire Commissioner’s Office.  

Fire Investigation report files require completeness and may be retained indefinitely. 

A records management system will be maintained containing the following information: 

• dispatch or run sheets;

• fire incident field notes;

• casualty field notes (if applicable);

• wildfire notes (if applicable);
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• evidence form;

• vehicle fire field notes (if applicable);

• photographs and a photograph log;

• structure fire notes;

• firefighter statements;

• witness statements; and

• consent to search (if applicable)

Fire Investigations will include the following information: 

• file number;

• location of fire;

• date of fire;

• date of investigation;

• building/property use;

• cause of fire;

• origin of fire;

• value of loss;

• name and designation number of SCO conducting the investigation;

• comments; and

• date of completion/sign off.

Fire Prevention Programs

Fire Prevention Programs will include but are not limited to public awareness and consultative services 

orientated to assisting one or more of individuals, business, and industry in understanding and providing 

effective Fire Safety Plans. 

The Municipality will support and provide one or more of the following educational programs annually: 

• school curriculum;

• seniors’ programs;

• community education; and

• other programs such as, but not limited to:

− Risk Watch (an injury prevention program); 

− Getting to Know Fire (fire educator lesson plans); 

− Seniors Fire Safety Programs; 

− Juvenile Firesetter Intervention Program; 

− Fire Smart; and 

− Shelter-in-Place. 
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4.4 Gas 

 Gas Permits 

The Municipality will issue Gas Permits. 

Construction Document Review 

An SCO or a permit issuer may, as a condition of the permit, require the permit applicant to submit 

construction documents including plans and specifications describing the work for any proposed gas 

installation. 

 Gas Installation Site-Inspections 

A gas SCO will conduct site inspections at the stages indicated in the following table: 

Installation Type 
Minimum 

Inspections 
Gas Installation Stages 

Public Institutions, Commercial, Industrial, 
Multi-Family Residential  

2 o rough-in

AND
o final inspection at substantial completion of work

described on the permit within two (2) years of
permit issuance

Single Family Residential or Farm Buildings 2 o rough-in
AND

o final inspection at substantial completion of work
described on the permit within two (2) years of
permit issuance

Single Family Residential accessory 
buildings, or any use alteration, addition, 
renovation, or reconstruction 

1 o final inspection at substantial completion of work

described on the permit within two (2) years of

permit issuance

Temporary Heat Installations, under 
separate permit, or temporary services 

1 o final inspection at substantial completion of work
described on the permit within two (2) years of
permit issuance

Connection of manufactured, ready-to-
move or mobile home or propane tank set 
over 454 liters 

1 o final inspection within 180 days of permit issuance

Annual Permit 2 o mid-term inspection
AND

o final inspection at substantial completion of work
described on the permit within one (1) year of
permit issuance

Miscellaneous Gas Inspections 

In addition to the table above the following inspection frequency will be adhered to in relation to the thing, 

process, or activity identified below. 

1. Site Inspection of Vendors that advertise, display, or offer for sale things to which the Act applies will

consist of inspecting upon complaint or concern at the discretion of the Municipality.
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2. Site Inspection of Manufacturers will be conducted at the discretion of the Municipality as per the

permit inspection schedule for permitted work; or the compliance and enforcement process will be

initiated for work not permitted or under other safety codes administration such as accredited

corporation monitoring, a Standards Council of Canada program, a provincial government

manufacturing program, or an international agreement, where the work is within scope of safety codes

requirements.
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4.5 Plumbing 

 Plumbing Permits 

The Municipality will issue Plumbing permits. 

Construction Document Review 

An SCO and/or a permit issuer may, as a condition of the permit, require the permit applicant to submit 

construction documents including plans and specifications describing the work for any proposed plumbing 

installation. 

 Plumbing Installation Site-Inspections 

A plumbing SCO will conduct site inspections at the stages indicated in the following table: 

Installation Type 
Minimum # of 

Inspections 
Plumbing Installation Stage 

Public Institutions, Commercial, 
Industrial, Multi-Family 
Residential with more than 5 
fixtures 

2 o rough-in below grade prior to covering
OR

o rough-in above grade prior to covering
AND

o final inspection at substantial completion of work
described on the permit within two (2) years of permit
issuance

Public Institutions, Commercial, 
Industrial, Multi-Family 
Residential with 5 fixtures or less 

1 o rough-in below grade prior to covering
OR

o rough-in above grade prior to covering
OR

o final inspection at substantial completion of work
described on the permit within two (2) years of permit
issuance

Single Family Residential or Farm 
Buildings new construction or 
alteration, addition, or 
renovation with more than 5 
fixtures 

2 o completed rough-in below grade
OR

o completed rough-in above grade prior to covering
within 180 days of permit issuance

AND 
o final inspection at substantial completion of work

described on the permit within two (2) years of permit
issuance

Single Family Residential or Farm 
Building alteration, addition, or 
renovation with 5 fixtures or less 

1 o final inspection at substantial completion of work
described on the permit within two (2) years of permit
issuance

Manufactured, ready-to-move, or 
mobile home not on foundation, 
connection only 

1 o final inspection within 180 days of permit issuance

Annual Permit 2 o mid-term inspection
AND

o final inspection at substantial completion of work
described on the permit within one (1) year of permit
issuance

Private Sewage Disposal Systems 1 o one (1) site inspection prior to covering.
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 Permits for Private Sewage Disposal Systems 

The Municipality will issue permits for Private Sewage Disposal System installations. 

The Municipality will, prior to permit issuance, require the permit applicant to provide all relevant 

installation details including: 

• a site plan;

• the expected volume of sewage per day;

• the criteria used to determine the expected volume of sewage per day;

• description and details of all sewage system treatment and effluent disposal component(s); and

• details of the method(s) used to determine the soil effluent loading rate, including the results of the

method(s) and who they were conducted by, and the depth to the water table if less than 2.4 m

from ground surface.

A Plumbing Group B SCO will complete a review of the permit application information for compliance with 

the Private Sewage Disposal System regulations prior to permit issuance. 

 Private Sewage Disposal System Site Inspections  

A Plumbing Group B SCO will conduct a minimum of one site inspection prior to covering. 

 Miscellaneous Plumbing Inspections 

In addition to the table above the following inspection frequency will be adhered to in relation to the thing, 

process or activity identified below. 

1. Site Inspection of Vendors that advertise, display, or offer for sale, things to which the Act applies will

consist of inspecting upon complaint or concern at the discretion of the Municipality.

2. Site Inspection of Manufacturers will be conducted at the discretion of the Municipality as per the

permit inspection schedule for permitted work; or the compliance and enforcement process will be

initiated for work not permitted or under other safety codes administration such as accredited

corporation monitoring, a Standards Council of Canada program, a provincial government

manufacturing program, or an international agreement, where the work is within scope of safety codes

requirements.
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June 22, 2023

Via email - linda.n@sundre.com

CAO Linda Nelson
Town of Sundre

Currently Mountain View County is the chair of the Mountain View Regional Emergency Management
Agency (MVREMA) which we are all a member of. The MVREMA is purposing that the Mountain View
Region applies for the Alberta Community Partnership Grant to create an Emergency Social Service (ESS)
Plan and host a functional exercise. Emergency Social Services is defined within Alberta as - the support
that meets the basic essential needs of individuals, households, and communities affected by emergencies.
They are provided as part of response to and recovery from emergencies.  All members of the MVREMA
understand that any large Emergency Social Services activation will require all the communities in the
region to come together to help provide for displaced citizens. Attached to this letter is a report from the
MVREMA detailing the project that can be presented to your council.  We had originally contemplated
taking this item to the next MAP meeting, but that meeting was cancelled so the County, on behalf of the
MVREMA, is requesting each municipality consider participating in the ACP grant.

Required
Support from each Municipality to apply for the Alberta Community Partnership Grant to create a Regional
Emergency Social Services Plan.

1. A Council resolution from each Municipality to apply for the grant is requested before September
30, 2023

2. A Council resolution from each Municipality to name Mountain View County the managing partner
for this grant application by September 30, 2023

3. Administrative municipal support for emergency management and community services staff
from all the member municipalities to complete the ESS grant project.

The Director of Emergency Management (DEM) for Mountain View County Ryan Morrison is available
to assist your staff with any questions or presentations regarding the grant application.

Thank for your consideration of this matter.

Sincerely,

Jeff Holmes
Chief Administrative Officer
JH/lmc

8.2a
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CC: Ryan Morrison
Ross Clews
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MVREMA 2023 Alberta Community Partnership Grant
Emergency Social Services Plan

10 - 1408 Twp. Rd. 320 / Postal Bag 100, Didsbury, AB Canada   T0M 0W0
T 403.335.3311   F 403.335.9207 Toll Free 1.877.264.9754

 www.mountainviewcounty.com

The Mountain View Regional Emergency Management Agency (MVREMA) was created in 2008. Its
members include the Town’s of Olds, Sundre, Didsbury, Carstairs, the Village of Cremona and Mountain
View County. It was created to provide a framework for a regional response for multi-jurisdictional
emergency response.

The MVREMA is purposing that the Mountain View Region applies for the Alberta Community
Partnership Grant to create an Emergency Social Service (ESS) Plan and host a functional exercise.

Emergency Social Services, which is a part of emergency management; and therefore, included in
emergency planning is defined within Alberta as - the support that meets the basic essential needs of
individuals, households, and communities affected by emergencies. They are provided as part of response
to and recovery from emergencies.

All members of the MVREMA understand that any large Emergency Social Services activation will require
all the communities in the region to come together to help provide for displaced citizens.

Required
Support from each Municipality to apply for the Alberta Community Partnership Grant to create a Regional
Emergency Social Services Plan.

1. A Council resolution from each Municipality to apply for the grant.

2. A Council resolution from each Municipality to name Mountain View County the managing partner
for this grant application.

3. Administrative municipal support for emergency management and community services staff from
all the member municipalities to complete the ESS grant.

What is an Emergency Social Services Plan?
1. A document which provides the necessary direction, coordination and control in the provision of

essential individual, family and community social services during times of crisis or emergency.

2. It should delineate the required staff; their roles and responsibilities in all facets of ESS operations.
It should detail how volunteers and support organizations will be incorporated and employed within
the jurisdiction’s ESS structure and operations.

3. The ESS plan should identify the primary services that will be provided (e.g. food, shelter, clothing,
first aid) and those secondary services that will be available (e.g. multi-cultural support, child-
minding, companion animal care).

4. The document should also contain all aspects of education, training and exercise requirements for
the staff, volunteers and supporting agencies to be successful in their ESS roles.

5. A regional ESS plan should be complementary to that jurisdiction’s emergency management plan
and any pre-existing local ESS plans.

8.2b
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6. The ESS Plan should provide the guidance, direction and coordination necessary to ensure that
during emergency situations, the essential personal support needed by the people, families or the
entire community during emergency situations will be provided in a timely, effective and efficient
manner.

7. ESS levels of activation will mirror the activation levels of regional ERP:
Level 4:
A small, localized event of approximately 15 people or less. Support can be provided with existing
services or a minimum of additional community services.  In smaller emergencies, ESS personnel
can deal with the people affected at the scene of the incident.  A reception centre is not established
at this level, but a muster point may be designated to provide continuity of service. Time duration
of the emergency is less than 24 hours.
Level 3:
ICP is activated and ESS support is required for affected population.  May include planning and
preparation for an imminent and significant event affecting more than 15 people. A reception centre
may be established – usually for 24-48 hours.
Level 2:
ICP and reception centre are activated.  Majority of jurisdiction is impacted by the emergency.  All
facets of ESS support are required.  External resources may be required to deal with the scale and
scope of the event.  Time duration is expected to be greater than 96 hours.
Level 1:
A major disaster has occurred; the entire community is impacted, involving a large-scale
evacuation.  Requires that an ICP and reception centre be established; more than one reception
centre may be necessary. Duration of operations may be days or weeks and a State of Local
Emergency may be declared.

8. The plan will include descriptions and checklists to assist the members with:
a. ESS Task Organization – contains a diagram of the ESS organization, including role and

position specific tasks, responsibilities, requirements and deliverables.  This will include a
contact list, critical staff list, ESS staff phone call-out list (phone tree) or other such
information that may be considered as necessary for the organization.

b. Activation/De-Activation Checklists – checklists for each ESS position’s activation and de-
activation.  This includes any information technology specifics, social media links, phone
numbers or similar information required for the position to be effective.

c. Information Management – when ESS specific reports are required and to whom they should
be provided.  Additionally, if there are specific information requirements for jurisdiction’s
ESS or Emergency Management leadership they should be detailed here (including where
such information can be obtained and whose responsibility it is to obtain, confirm and
disseminate such information);

d. Reception Centre Operations – the exact layout, how the centre should operate, what services
are being provided and staff required for the operation of the jurisdiction’s reception centre.

e. Identify Support agency’s (SPCA, Red Cross, other NGO’s) and enter into mutual aid
agreements with them. This normally includes all neighbouring or nearby municipalities, as
well as relevant government, private sector, and non-governmental organizations.

f. Group Lodging Operations – the design and operation of the group lodging area including
how vulnerable populations will be sheltered (e.g. seniors, nursing mothers…etc.), where
emergency medical treatment can be obtained, where food staff or meals are provided.

g. Companion Animal Reception Centres – the location and operation of a facility to register,
shelter, feed and provide care for companion animals of those individuals who are sheltered
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within the Group Lodging centre or with friends or family in which they are unable to house
their companion animal.

h. Evacuation – how the local authority will plan and conduct evacuations (in whole or in part)
and how ESS planners will provide the necessary information for the comprehensive
planning effort required of such an activity.  This may include recommendations for
reception centres, group lodging and companion animal reception centers outside of the local
jurisdiction.

i. Communications – the communications strategy replete with pre-authorized key messages,
draft media releases and other supporting documentation to provide timely information to
residents, affected individuals or families.

j. Logistics – the ESS logistic concept, when and how resupply will occur, how donated items
will be managed, how ESS-specific purchasing will occur.

k. Education, Training and Exercise – what formal education and/or courses are required prior
to being employed within the ESS organization.  What training is required for each specific
area including when and where this training will occur.

l. Recovery – this annex is not expected to answer the questions of how recovery will occur;
however, it may provide information on how recovery planning will commence, the possible
stakeholders and partners needed to conduct recovery or re-entry planning and a host of other
factors involved within this area; and

Other Deliverables
Municipal Affairs in 2020 established new rules for Municipalities to follow when it comes to how
Emergency Management will be conducted within the Local Authority Emergency Management
Regulation (LAEMR). The LAEMR states that all municipalities MUST complete and provide The Alberta
Emergency Management Agency (AEMA) the following for review:

o A Municipal Emergency Management Plan containing (but not limited to):
i. The plan for communications, public alerts, and notifications during exercises,

emergencies, and disasters.
ii. The plan for providing emergency social services during an emergency or disaster.

o A functional exercise at least once every four years after the regulation is in force.
o Participation in a regional exercise that utilizes the local authority’s emergency plan meets

this requirement.

If successful, this grant will give the region a functional ESS plan and fulfill all the participating
municipalities legislative regulatory requirement for a functional regional exercise.

1. Registration-Inquiry, Reception Center, and Evacuation Center for each municipality. Inspection
of each facility, creation of contact lists, health inspection, and proposed layout schematics.

2. Activation protocols to enact the plan.

Project Costs and Timeline
MVREMA proposes to hire a consultant to create the plan. The consultant will:

1. Meet with each municipality to consult on the plan and to better understand the community and it’s
resources.

2. Review the information already contained in the Regional Emergency Response Plan
3. Review the urban municipalities pre-existing ESS Plans
4. Prepare the plan from existing AEMA templates.
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5. Conduct a functional exercise with all the members present.

Estimated Cost $35,000

June 6, 2023 MVREMA final review

September 30, 2023
Resolution from each municipality supporting the project
Resolution from each municipality naming Mountain View County
as the managing partner

December 16, 2023 Municipal Affairs Application Deadline

ACP Grant Information
Intermunicipal Collaboration (IC) project eligibility is focused on projects that result in regional municipal
service delivery foundations or frameworks that align with broader regional or municipal priorities and
initiatives. This includes new or enhanced regional emergency management frameworks, and regional plans
for emergency preparedness or disaster mitigation.

The objective of the Intermunicipal Collaboration (IC) component is to promote municipal viability by
providing support to partnerships of two or more municipalities to develop or enhance regional municipal
service delivery plans and frameworks, including establishing regional service delivery efficiencies.

The managing partner is the partnership member that submits the grant application on behalf of the
partnership, enters into the grant agreement, receives and manages the grant funds on behalf of the
partnership, and reports to the ministry on project expenditures and outcomes. All other formal partners are
referred to as project participants. The managing partner and project participants must confirm their project
involvement through council resolutions or motions. The resolutions or motions should confirm support for
their involvement in the project and designate a managing partner.

The managing partner must certify that the resolutions or motions are in place on the grant application form
and retain copies of the resolutions. Resolutions or motions do not need to be submitted with the application
unless requested by Municipal Affairs.

Eligible Projects
Projects that directly support new or enhanced regional approaches to municipal service delivery are
eligible under the IC component. Municipal partnerships are in the best position to consider projects that
will provide regional benefit to their residents, businesses, and communities. Partnerships should consider
how proposed projects align with broader regional or municipal initiatives, provincial priorities, or
legislative regulatory requirements.

Provincial priorities include economic and pandemic recovery. As such, regional partners may choose to
explore economic development and growth, emergency preparedness and planning, emergency response,
disaster mitigation, or other related projects.

These IC projects must produce plans, agreements, studies, or frameworks that the partnership can use to
determine, establish, or govern integrated or cooperative approaches to municipal service delivery. A
municipal service is defined as any activity or work undertaken by, provided for, or on behalf of, a
municipality for the purpose of providing good government, facilities or other items that are necessary or
desirable to develop and maintain safe and viable communities.

Grant Amounts
The maximum grant available per project is $200,000.
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Successful IC funded projects will continue to receive an initial payment of 75 per cent of the grant, with
the remainder released upon project completion and the submission of satisfactory reporting. Eligible costs
include: development of specific plans, facilitation of stakeholder consultations, conducting a service
inventory, consultant travel expenses, project management), and vendor costs (e.g. advertising, public
consultation venue rental, and offsite printing). Capital expenditures, such as project expenditures
associated with the construction, purchase, or betterment of capital assets or equipment are deemed
ineligible.

All calls for proposals or tenders for projects funded under the ACP shall be carried out in accordance with
the rules, regulations and laws governing such activities and in accordance with the best current
procurement practices. They must also be advertised in accordance with the guidelines of New West
Partnership Trade Agreement , and the Canadian Free Trade Agreement

Selection Process
All ACP grant applications will be assessed using the following process:
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ALBERTA 

MUNICIPAL AFFAIRS 

Office of the Minister 

MLA, Calgary-Hays 

320 Legislature Building, 10800 - 97 Avenue, Edmonton, Alberta T5K 2B6 Canada    Telephone 780-427-3744 Fax 780-422-9550 

 
Classification: Protected A Classification: Protected A 

AR111695 

 June 20, 2023 

Dear Chief Elected Officials: 

I am pleased and excited to return as the Minister of Municipal Affairs. It is an honour and a 
privilege to serve in this role, and I am eager to work together to build stronger, safer local 
communities that contribute to greater economic prosperity for all Albertans. 

As Minister of Municipal Affairs, I continue to believe in the importance of supporting our local 
communities, as they play a significant role in creating the economic and social conditions that 
contribute to Alberta’s vibrancy and prosperity. My ministry will continue to develop the tools, 
training, and programs to support fiscally responsible, accountable, and sustainable local 
government, and improve the long-term viability of municipalities. I am also committed to my 
ministry’s role in providing Albertans with safe buildings, homes, and communities through the 
province’s safety codes system.  

Together, we can continue to reduce unnecessary government oversight with regulatory 
approaches and program delivery that emphasize outcomes, in order to attract investment, 
support innovation, and grow Alberta’s businesses. 

I look forward to once again working together to strengthen Alberta’s municipalities and 
collaborating on areas of mutual interest.   

Sincerely, 

Ric McIver 
Minister 

cc: Chief Administrative Officers 

9.1a CAO
ii. Appendixes
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Councillor Vardas and Volunteers - Grill Masters
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Tent set up at Pioneer Village

Mayor Warnock presenting Best in Show at Car Show 
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2023 GRANTS TO ORGANIZATIONS 

The Town of Sundre is advising all organizations that the 3rd Intake of Grants to Organization Applications 

will not occur. 

Council and the Grants to Organization Committee spend a considerable amount of time reviewing the 

applications and they must carefully consider where budgeted funds should be applied. During their 

deliberations, all criteria is considered as per the Town of Sundre Policy A-01-00-POL, Grants to 

Organizations Policy. Grants are intended to provide modest levels of support and assistance to 

community non-profit organizations and other organizations. The intent is to provide funds to enhance a 

project, program, or service.  

In January and May, the Grants to Organization Committee and Town of Sundre Council took the 2023 

budget of $50,00.00 and distributed the funds over two separate intakes of applications The Town 

received a total of fifteen (15) applications with a total of $50, 746.00 in funding requests for the 1st intake 

of 2023, and seven (7) applications with a total amount of $24,096.00 in funding requests for the 2nd intake 

of applications. The total of these two intakes totaled more than what was allocated for the entire year. 

Council and the Grants to Organization Committee look forward to the 1st intake of applications which will 

be due January 31, 2024. 

For more information, please contact Legislative Services (403) 638-3551 or email: 

townmail@sundre.com 

Appendix 36
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DEPARTMENTAL REPORT 

DEPARTMENT Fire Department 

SUBMITTED BY Ross Clews Fire Chief 

DATE September 15, 2023 

FOR MONTH(S) OF June, July, and August 2023 

911 DISPATCHES: 
Emergency Response Numbers, 241 Year to Date   
June, July, and August 2023, Responses – 103 Total 

Response Types: ➢ Fires – 0
➢ Outside Fires -1
➢ Control Burn – Arrived on Scene – 1
➢ Rubbish/Grass Fires – 7
➢ Investigation of Smoke – 3
➢ Electrical Public Hazard – 0
➢ Alarms – No Fire – Steam or Smoke Mistaken – 12
➢ Alarm – No Fire – detector activated – 4
➢ Alarm – No Fire – miscellaneous – 2
➢ False Alarms – internal or local alarm system – 2
➢ Medical First Response – 39
➢ Medical Assists – 14
➢ Motor Vehicle Collisions - 12
➢ Mutual Aid Requests – 2
➢ Public Hazard – Miscellaneous – 2
➢ Miscellaneous – 2

Location Breakdown as Chart Below

Results: ➢ All incidents Responded, Managed and Resolved by SFD
Members

TRAINING & ACTIVITIES 
In-Hall/Weekly:  June, July and August in House Training consisted of the following: 

➢ Unit and Equipment inspection, inventory, and usage
➢ Facility utility/services awareness, hazards, shutoff.
➢ River rescue, boat driving, safety, water safety, victim rescue
➢ Hydrant usage, Fire Bos deployment and operation Basic pump

operation
➢ Motor Vehicle extrication, rope and angle rescue.
➢ Penthrox course, spinal and airway management.
➢ ATV and Chainsaw awareness training
➢ Live house burn exercise, ventilation, breaching, fire attack

techniques
Community/Public Relations Events 

➢ Public Naloxone Information session.
➢ Sundre Hospital Lusas information Session
➢ Sundre Cooking for Kindness
➢ GNP Charity Check stop

9.1b Fire Chief
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➢ Sundre Library Kick off to Summer.
➢ Junior Lifeguard Program
➢ Sundre High School Grad Parade
➢ Sundre Junior Firefighter Program
➢ Sundre Pro Rodeo Parade and Fireworks
➢ Tall Timber Kids Bike Parade
➢ Mountain View County Canada Day Breakfast
➢ Canada Day Car Show and Fireworks
➢ Attended two Industry Emergency Response exercises.
➢ SPOG Neighbors Day booth and Demonstration
➢ Public Relations and Education events posted on Sundre Fire

Rescue Facebook page.
➢ SPOG Mock disaster exercise September 20th SFD to host part

of event and observe/participate

Formal Courses in-
Progress/Upcoming: 

➢ SFD Hosted ICS-300 Completed
➢ NFPA 1002 Pump Operator September/October Completion
➢ Electrical Vehicle Extrication Course Completed
➢ Nozzle forward course September 9th & 10th completed.
➢ First Aid, Basic Life Support, CPR courses completed
➢ RCMP Evidence Protection, Collection, Agency Collaboration

Training RCMP September 27th

➢ Advanced First Aid for 6 members October – December
➢ Swift Water rescue – October

Fire Hall: 
Building/Maintenance: ➢ Furnace in Ambulance Bay to be replaced. RFD required.

➢ Remodel Training Room to incorporate EOC for Disaster
Management.  Waiting for second Quote September 14th

SFD Units - Equipment 
Units: ➢ New Replacement Fire Truck Expected Delivery Changed to

November 2023

➢ Requested Quotes from vendors for Unit 510 Replacement
Quotes higher than Budget requires Sundre and MVC council
review/authorization.

➢ Annual CVIP’s completed September 15th.

➢ Pump Annual testing to be scheduled. Completed September
11th

Equipment; ➢ Breathing Air Compressor failure- Repairs completed June 15,

Safety Codes: 
Inspections -Occupancies ➢ Fire Inspections scheduled on Request – Complaint Basis

Behind schedule currently

Status: ➢ Safety Codes Officer training 2 Members - 90% completed, 1
member complete.

➢ 4 Additional SFD Members to take training in 2023
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INCIDENTS 
Town of 
Sundre 

Mountain 
View 

County 
Clearwater 

County 
Bighorn 

MD Total 

Last 
Month’s 

Total 

Year to 
Date 
Total 

Fires 0 1 3 

Outside Fires 1 1 3 4 

Control Burn - Arrived on scene 1 1 0 3 

Rubbish/Grass Fires 2 3 1 1 7 7 13 

Investigation of Smoke 1 2 3 2 2 

Electrical Public Hazard 0 2 2 

Alarm -No Fire - Steam or Smoke 
mistaken 9 3 12 0 2 

Alarm -No Fire - detector 
activated 2 2 4 0 4 

Alarm No Fire – Miscellaneous 2 2 

False Alarms-internal or local 
alarm system 1 1 2 2 11 

Gas Leak Miscellaneous 0 0 1 

Gas Leak Natural Gas 0 0 0 

Gas Leak Response to CO 0 1 3 

Medical First Response 18 18 3 39 

Medical Assists 4 7 3 14 12 66 

Medical Assists-stood down 0 0 0 

Miscellaneous Rescues 0 0 0 

Motor Vehicle Collisions 3 5 4 12 7 20 

Mutual Aid Requests 1 1 2 1 3 

Public Hazard - miscellaneous 2 2 

Miscellaneous 2 2 0 1 

Total 44 47 11 1 103 38 241 
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DEPARTMENTAL REPORT 

DEPARTMENT Planning and Economic Development 

SUBMITTED BY Benazir Thaha Valencia, Manager of Planning & 
Economic Development 

COUNCIL DATE September 18, 2023 

FOR MONTHS OF June, July and August 2023 

Development Permits: June, July and August total: 17 

Building Permits: 

• June – 6 with total value of $3,529,800

• July – 5 with total value of $180,870

• August – 3 with total value of $1,200,000.00
Permits were issued for a variety of commercial and residential projects: GTI’s mixed use building, Dairy 
Queen, Veterinary Clinic, decks & hot tubs, accessory buildings, and signage 

Electrical Permits: June, July and August total: 7 
Gas Permits: June, July and August total: 3 
Plumbing Permits: June, July and August  total: 2 

Real Property Reports June, July and August total: 5 

Area Structure Plans • Administration continues to collaborate with developer’s
representatives to develop a plan for adoption by Council
(Sundre Hills, Mountain Springs);

Land Use Bylaw • Council adopted Bylaw 2023-02 a housekeeping amendment to
the Land Use Bylaw;

• Council adopted Bylaw 2023-04 addressing site specific
exceptions for commercial enterprise located on a property
within the Highway Commercial District and an amendment to
the definition of Custom Manufacturing Establishments;

• Council gave 1st reading to Bylaw 2023-05 a redesignation for a
downtown property from General Residential to Central
Commercial and set a Public Hearing date of September 5, 2023;

Municipal Development Plan • Administration continues with public consultation and the re-
write of the plan;

• August 23 – public engagement session at the Sundre Library, 15
people attended

• August 25 – public engagement in conjunction with Neighbours
Day,

Eastside Campsite & Passive 
Recreation Use Area 

• Administration held a successful Public Open House (70
attendees) on June 27;

Brookside Subdivision • Phase 1 servicing (water, sewer, storm) initiated by development
/ contractors;

• Collaborative on-site inspections conducted by Town’s
consulting engineer, water & wastewater staff and P & D staff;

UMP & Design Standards • Administration continues to collaborate with Operations, Water
& Wastewater staff and the Town’s consulting engineers to
deliver updated documents for clarity and efficiency and to
identify specific requirements for all development;

Attachments 1. CAO Commercial / Industrial Report
2. CAO Home Occupation Report
3. Building Permit Statistics

9.1c (i)
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MEMO 

TO: Linda Nelson, CAO 

FROM: Betty Ann Fountain, Sr. Development Officer 

RE: June, July and August 2023 Commercial, Industrial, Institutional 

Projects 

Development / 
Building Permit 

District Civic Address Project Value 

2023-D21 C-2 101 Main Ave. East Sandwich Board Sign n/a 

2023-D22 C-2 104 Main Ave. East (west bay) Retail General, Storage of Merchandise, 
Automotive Service (fleet maintenance), 
signage & 1 sandwich board, security 
fencing, sea can (under site specific 
exception) 

n/a 

2023-D29 & TSD B 0016 PS 709 – 1 ST NE (hospital) New Signage (freestanding & fascia) $84,870 

2023-D32 & TSD B C-2 104 Main Ave East (east bay) Manufacturing RV Style Cabins (under 
site specific exception) 

$50,000 

TSD B 0008 C-2 829 Main Ave. West GTI Mixed Use Building $1,200,000 

TSD B 0013 I-1 801 – 5 Ave. SW Pioneer Vet Clinic $2,300,000 

2023-D37 C-1 412 Main Ave W Sundre Car Wash n/a 

Legend: 
C-1 Central Commercial
C-2 Highway Commercial
C-3 Neighbourhood Commercial
I-1 Light Industrial
I-2 Flood Plain Industrial
PS Public Service

Value: n/a = no building permit required 

102



MEMO 

TO: Linda Nelson, CAO 

FROM: Betty Ann Fountain, Development Officer 

RE: June, July and August 2023 Home Occupation Permits 

HOME OCCUPATION: 
Home Office or 

Home Occupation 
Permitted or 
Discretionary 

Civic Address Business to be Conducted 

2023-D25 Discretionary 602 – 4 Ave. SW Bubble tea kits/freeze dried 
candy & game rentals (online 
sales) 

2023-D27 Permitted 113 – 2 Ave NE Fencing Contractor 

2023-D35 Permitted 411 – 5 ST NW Home Office – Landscaping Co. 

Home Occupation Development Permits are issued for business conducted in residential districts, and 
each applicant requires a Town of Sundre Business License. 

Home Occupation means a business, occupation, trade, profession or craft carried on by an occupant of a 
dwelling and which does change the character of the building in which it is located. The Home Occupation 
may be located in the primary dwelling or in some cases a detached accessory building. A Home Occupation 
may include, but is not restricted to, hairdressings, esthetics, massage therapy, mental health therapy, 
medical/physician health care, travel agency, dressmaking, millinery, and similar domestic crafts, music 
and/or dance instruction, fitness instruction, minor repairs to household equipment and appliances, small 
engine repair, day home (childcare), and educational tutoring.  

Home Office means development consisting of the use of a dwelling as a “desk-phone-computer” business 
only by a person who occupies the dwelling as their private residence. There shall be not warehousing of 
goods and not clients attending the home. All transactions with clients to be conducted by traditional mail 
services, phone or digitally. A Home Office may include, but is not restricted to, professional accounting and 
bookkeeping services, business and professional consultants, online catalogue sales and service, internet 
sales, contractors. 

Bylaw 2023-02 
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Jun

Jun. 2023 2023 Year To Date 2022 Year to Date

Dwelling No. of Building Dwelling No. of Building Dwelling No. of Building

Units Permits Value Units Permits Value Units Permits Value

RESIDENTIAL

Two-Storey 0 0 -$   0 0 -$   0 0 -$   

Bungalows 0 0 -$   1 1 400,000$  0 0 -$   

Bi-Level 1 1 360,000$  0 0 0

0 0 -$   0 0 -$   0 0 -$   

Duplex/Semi Det. 0 0 -$   0 0 -$   2 2 450,000$   

Multi-Family 0 0 -$   0 0 0

Mobile Homes 0 0 0 0 0 -$   1 1 350,000$   

Accessory Buildings 0 -$   1 5,000$  3 45,000$   

Renovation/Addition 0 4 29,800$   0 7 134,800$  0 6 78,485$   

0 0 -$   

Sub-Total 0 4 29,800$   2 10 899,800$  3 12 923,485$   

No. of Building No. of Building No. of Building

COMMERCIAL Permits Value Permits Value Permits Value
Building Starts 1 1,200,000$  1 1,200,000$  0 -$   

Renovation/Addition 0 -$   0 -$   3 28,000$   

1 1,200,000$  1 1,200,000$  3 28,000$   

No. of Building No. of Building No. of Building

INDUSTRIAL Permits Value Permits Value Permits Value
Building Starts 1 2,300,000$  1 2,300,000$  0 -$   

Renovation/Addition 0 -$   0 -$   2 27,000$   

1 2,300,000$  1 2,300,000$  2 27,000$   

No. of Building No. of Building No. of Building

INSTITUTIONAL Permits Value Permits Value Permits Value
Building Starts 0 -$   0 -$   0 -$   

Renovation/Addition 0 -$   0 -$   0 -$   

0 -$   0 -$   0 -$   

TOTAL Dwelling No. of Building Dwelling No. of Building Dwelling No. of Building

Units Permits Value Units Permits Value Units Permits Value

0 6 3,529,800$  2 13 4,419,800$  3 17 978,485$   

MONTHLY BUILDING REPORT

FOR  JUNE 2023
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Jul

Jul. 2023 2023 Year To Date 2022 Year to Date

Dwelling No. of Building Dwelling No. of Building Dwelling No. of Building

Units Permits  Value Units Permits  Value Units Permits  Value

RESIDENTIAL

Two-Storey 0 0 -$   0 0 -$   

Bungalows 0 0 -$   1 1 400,000$   1 1 -$   

Bi-Level 1 1 360,000$   0 0 -$   

0 0 -$   0 0 -$   

Duplex/Semi Det. 0 0 -$   0 0 -$   4 4 950,000$  

Multi-Family 0 0 -$   0 0 -$   

Mobile Homes 0 0 -$   1 1 350,000$  

Accessory Buildings 2 80,000$   0 3 85,000$   3 45,000$  

Renovation/Addition 0 2 16,000$   0 9 150,800$   0 8 108,885$  

0 0

Sub-Total 0 4 96,000$   2 14 995,800$   6 17 1,453,885$  

No. of Building No. of Building No. of Building

COMMERCIAL Permits Value Permits Value Permits Value
Building Starts 0 1 1,200,000$   0 -$   

Renovation/Addition 0 -$   0 -$   4 108,000$  

0 -$   1 1,200,000$   4 108,000$  

No. of Building No. of Building No. of Building

INDUSTRIAL Permits Value Permits Value Permits Value
Building Starts 0 -$   1 2,300,000$   0 -$   

Renovation/Addition 0 -$   0 -$   2 27,000$  

0 -$   1 2,300,000$   0 27,000$  

No. of Building No. of Building No. of Building

INSTITUTIONAL Permits Value Permits Value Permits Value
Building Starts 1 84,870$   1 84,870$   0 -$   

Renovation/Addition 0 -$   0 -$   0 -$   

1 84,870$   1 84,870$   0 -$   

TOTAL Dwelling No. of Building Dwelling No. of Building Dwelling No. of Building

Units Permits Value Units Permits Value Units Permits Value

0 5 180,870$   2 18 4,600,670$   6 21 1,588,885$  

FOR THE MONTH OF JULY 2023

MONTHLY BUILDING REPORT
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Aug

Aug. 2023 2023 Year To Date 2022 Year to Date

Dwelling No. of Building Dwelling No. of Building Dwelling No. of Building

Units Permits Value Units Permits Value Units Permits Value

RESIDENTIAL

Two-Storey 0 0 -$   0 0 -$   

Bungalows 1 1 400,000$  0 0 -$   

Bi-Level 1 1 360,000$  0 0 -$   

0 0 -$   0 0 -$   0 0 -$   

Duplex/Semi Det. -$   0 0 -$   4 4 950,000$  

Multi-Family -$   0 0 -$   0 0 -$   

Mobile Homes 0 0 -$   0 0 -$   2 2 600,000$  

Accessory Buildings 1 40,000$  0 4 125,000$  3 45,000$  

Renovation/Addition 0 1 60,000$  0 10 210,800$  0 14 143,385$  

-$   0 0 -$   

Sub-Total 0 2 100,000$  2 16 1,095,800$  6 23 1,738,385$   

No. of Building No. of Building No. of Building

COMMERCIAL Permits Value Permits Value Permits Value
Building Starts 1 1,100,000$  2 2,300,000$  0 -$   

Renovation/Addition 0 -$   0 -$   5 133,000$  

1 1,100,000$  2 2,300,000$  5 133,000$  

No. of Building No. of Building No. of Building

INDUSTRIAL Permits Value Permits Value Permits Value
Building Starts 0 -$   1 2,300,000$  0 -$   

Renovation/Addition 0 -$   0 -$   2 27,000$  

0 -$   1 2,300,000$  2 27,000$  

0

No. of Building No. of Building No. of Building

INSTITUTIONAL Permits Value Permits Value Permits Value
Building Starts 0 -$   1 84,870$  0 -$   

Renovation/Addition 0 -$   0 -$   0 -$   

0 -$   1 84,870$  0 -$   

TOTAL Dwelling No. of Building Dwelling No. of Building Dwelling No. of Building

Units Permits Value Units Permits Value Units Permits Value

0 3 1,200,000$  2 21 5,800,670$  6 30 1,898,385$   

MONTHLY BUILDING REPORT
FOR THE MONTH OF AUGUST 2023
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DEPARTMENTAL REPORT 
DEPARTMENT Economic Development 

SUBMITTED BY Jonathan Allan 

COUNCIL DATE Sept 18, 2023 

FOR MONTH OF Summer 2023 

TOPIC #1 Community Development, Business Development and Vacancy Rates 

ISSUES: • VACANCY RATES
o Summer vacancy rate remained at the 7% mark as a

proportion of square footage available in the C1 district
downtown.

RESOLUTIONS/SUCCESSES: • Continued to represent Mountain View Regional Film Office;

• Worked with filmmakers on “Project Six-shooter” film production, a
portion of which was filmed in Sundre;

• Collaborated with Community Services regarding trails and pathway
connections planning;

• Conducted several tours for potential international investors as part
of Sundre’s participation in the Rural Entrepreneur Stream (RES);

• Continued research for Rural Renewal Stream for foreign worker
attraction;

• Commenced preparations to conduct a provincial housing needs
assessment;

• Attended east side campground open house;

TOPIC #2 Tourism Development 

RESOLUTIONS/SUCCESSES: • Continued coordination of Explore Sundre tourism advertising
campaign;

• Completed 2022 grant report for Travel Alberta. Approximately 50
million marketing impressions were reported in the 2022 marketing
campaign across all media, including a successful online presence;

• Town of Sundre received a $70,000 grant from Travel Alberta,
utilized for the summer campaign which included substantial
advertising across multiple mediums.

TOPIC # 3: Broadband Fibre Optic Development 

RESOLUTIONS/SUCCESSES: • Xplore Fibre deployment completed. Sundre officially a fibre optic-
connected community.

TOPIC # 4: Committees, Meetings, Conferences and Professional Development 

RESOLUTIONS/SUCCESSES: • Attended International Economic Development Council meeting in
Calgary;

• Attended Central Alberta Business Summit in Red Deer;

• Attended regional economic developers meeting in Pigeon Lake;

• Met with Invest Alberta in Red Deer.

TOPIC # 5: Communications 

RESOLUTIONS/SUCCESSES: • Updated website(s) as necessary.

• Initiated promotion of Sundre through various mainstream media
outlets, including Red Deer News Now, CBC Radio, and Calgary
Herald.

9.1c (ii)
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DEPARTMENTAL REPORT 

DEPARTMENT Community Services 

SUBMITTED BY Sue Nelson 

COUNCIL DATE September 18, 2023 

FOR MONTH OF Summer 2023 

TOPIC #1 PARKS 

• 6 wooden Bridges were constructed and installed for access to
sitting areas on the Main Avenue West (MR) Boulevards;

• Gazebo construction commenced on the Main Avenue West
(MR) Boulevard, completed anticipated in September;

• Sod was removed at the lion’s park around the new lights and
mulched, area ready for planting next year;

• A utility locate (first call) was scheduled in preparation of the
new playground equipment for the Tall Timber playground
(eastside intersection of 1 Ave NE and 9 St. NE). Expected
installation is set for mid-September. Refer to Attachment #1

TOPIC #2 ARENA 

• The Dehumidifier was installed. An electrical box is required to
be installed (box on back order, anticipate delivery late Sept.);

• August 25, SPOG hosted the annual Neighbours Day. SPOG
event coordinator reported that it was a successful event and
well attended;

• August 29, Ice allocation meeting with the youth user groups
Happy to announce that Sundre Minor Hockey has an
additional group this year U11 ,which means every age group
will be represented this season.

TOPIC # 3: COMMUNITY SERVICES 

• Completing user group agreements for the Arena and the
Community Centre.

• September 7 – preparations underway for the annual Welcome
Back BBQ;

• Preparing the seasonal schedule for the arena.

9.1c (iii)
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Attachment #1 Tall Timber Playground Equipment 
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DEPARTMENTAL REPORT 

DEPARTMENT Municipal Enforcement 

SUBMITTED BY CPO Sam Zhao 

DATE 2023/07/01 

FOR MONTH OF June 2023 

Calls for Service – June 2023 

June  total – 72 
Year to date total – 464 

9.1d
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DEPARTMENTAL REPORT 
DEPARTMENT Operations 

SUBMITTED BY Jim Hall 

COUNCIL DATE September 18,2023 

FOR MONTHS OF June, July, August 2023 

TOPIC #1 Explornet Fibre Optic 

Progress The contractor Crosscut has completed all main line installations of 
fibre conduit. Servicing will commence at customers request. 

Action • During a post-ops meeting the company has some relocates for
HWY 27 and some repairs to infrastructure to complete;

• They were very appreciative of the excellent working relationship
established with the Town of Sundre.

TOPIC #2 Underground Utilities Assessment

Progress McElhaney has completed a surface conditions review for roads, 
utilizing historical Town information, historical water main repairs
and areas suspect of deterioration. 

Next Steps • Final draft will be available for fall workshop

TOPIC #3 Hwy 27 Gas Main Relocation 

Progress A 4-inch gas main has been identified as being in conflict with Alberta 
Transportation’s highway upgrade. Gas department will work with a 
local piping company to alleviate the conflict.  

Next Steps • The gas department is scheduling the relocation of 2
commercial gas services prior to the gas main work to limit
service interruptions

TOPIC # 3: Gas Department Meter System Upgrades 

Progress The gas department has reported that 2 high volume meter sets require 
overhaul due to measurement, pressure regulating and pipe leaks. 

Next Steps • These systems have been scheduled for upgrade to new
accurate measurement metering and pipe repairs thus
removing them from the Measurement Canada testing
protocols

TOPIC # 4: Roads Equipment Review 

Progress Staff and CAO have attended demonstrations throughout the summer 
months on several types of equipment for surface repairs 

Next Steps • Staff are completing the final draft of recommendations
for Council’s review at Fall Workshop.

TOPIC # 5: Surface upgrades for pedestrian crossings 

Progress At the 2 locations on Centre Street North, sidewalk entrances and 
removal of large concrete bollards has been scheduled 

Success • 2 local companies and roads staff have completed this work
improving the safety for pedestrians.

9.1e
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TOPIC # 6: Operational Review Assistance  UMP/Development Standards 

Progress Operations collaborated with Planning and Development in a review of 
the Utility Master Plan (UMP) and Development Design Standards. The 
Town’s contracted engineers will review and update the documents. 

Next Steps • An updated UMP, Development Design Standards and off-site
levy bylaw are required to deliver clear and concise direction to
developers.

TOPIC # 7: Gas Engineering 

Progress A needs assessment is required due to ongoing and future development 
projects. 

Next Steps The department is reviewing and revising gas standards for new 
development with the assistance of an engineer familiar with gas co-
ops. 
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COUNCIL DATE 

SUBJECT 

ORIGINATING DEPARTMENT 

AGENDA ITEM 

BACKGROUND/PROPOSAL: 

REQUEST FOR DECISION 

September 18, 2023 

Council Committee Reports 

Legislative Services 

11. 

Council have provided reports for Council's review and information for the months of June, July, 

and August 2023. 

DISCUSSION/OPTIONS/BENEFITS/DISADVANTAGES: 

Please see attached reports. 

ALIGNMENT WITH STRATEGIC PLAN 

Aligns with Pillar 5 of the Strategic Plan, Sustainable & Responsible Governance 

ADMINISTRATION RECOMMENDATIONS: 

That Council accept Mayor Warnock's, Councillor Marr's and Councilor Petersen's reports for 

June, July and August 2023 as presented. 

MOTION: 

That the Town of Sundre Council accept Mayor Warnock's, Councillor Marr's and Councilor 

Petersen's reports for June, July, and August 2023 as information. 

ATTACHMENTS: 

11.la - Mayor Warnock Report

11.1.b- Councillor Marr Report

11.lc - Councillor Petersen Report

Date Reviewed: September 15, 2023 
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COUNCIL COMMITTEE MEETING REPORT 
FROM THE DESK OF MAYOR RICHARD WARNOCK 

717 Main Avenue West | P.O. Box 420 | Sundre, Alberta, Canada T0M 1X0 | T. 403.638.3551 | F. 403.638.2100 | E. townmail@sundre.com 
For the Month of  June/July/August 2023 

Bylaw Policy Review Committee 
Date of Meeting: No Meeting 

Emergency Management Advisory Committee 
Date of Meeting: No Meeting 

Intermunicipal Collaboration Committee 
Date of Meeting: June 15  
The ICC Meeting set up the parameters for a June 29  Workshop that worked on the  overview of 
the Sundre east side Campground and Passive Recreation use area.  

Mountain View Senior’s Housing 
Date of Meeting: July 6 
MVSH Foundation Board met on June 21 for the quarterly meeting including details of the fund 
raising  annual Golf Tournament being held on Sept 14th at Olds golf course. The MVSH regular 
board meeting was held on July 6 – with financial and remaining 2023 capital budgets reviewed, 
confirming that the budget is on track with annual expectations. 

Mountain View Regional Waste Management Committee 
Date of Meeting: July 24 
MVRWMC regular board meeting with agenda items – Landfill operations report, Statement of 
financial results, Recycling contracts, Emergency response planning, Operation and Capital budget 
updates and Preliminary 2024 Budget. 

Intermunicipal Planning Commission 
Date of Meeting: No Meeting 

Red Deer River Municipal Users Group 
Date of Meeting: July 20 
RDRMUG meeting was held in conjunction with a Red Deer Water Treatment plant tour. This was 
very informative and everyone got the opportunity to ask questions because of the complex and 
costly nature of this facility. 

Red Deer River Watershed Alliance 
Date of Meeting: No Meeting 

11.1
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Sundre Petroleum Operators Group 
Date of Meeting:  No Meeting 

Sundre Wellness Advocacy Committee 
Date of Meeting: No Meeting  

Other:   
Date of Meeting:  June/July/August 
June 05 – Guest Speaker at the Sundre Seniors Supportive Facility Seniors Week Breakfast - 

June 07 – Attended the Sundre Family Pharmacy annual customer appreciation BBQ 

June 10 – Attended the Sundre Rodeo Facility Tour 

June 12 – Sundre Regular Council meeting – Agenda and Minutes – www.sundre.com 

June 13 – Attended the ABMunis Leadership Caucus held in Diamond Valley- this was a great 
opportunity to network with many elected officials on some major issues such as the drought, 
traffic studies and upcoming budget issues. 

June 17 – Attended to promote Sundre at the Town of Innisfail parade, including receiving a ribbon 
for the “Explore Sundre” logo on the Town truck. 

June 19 – Grant review committee meeting to review for Council the second intake of requests for 
the community grant program. 

June 19 – Meeting with Minister Nixon and Minister Dreeshan on the Highway 27 Overlay project. 

June 21 – Coffee with the Mayor at Sundre Senior Supportive Living 

June 21 – Central Alberta Mayors and Reeves meeting in Red Deer. 

June 24 – Sundre Rodeo Parade Day – Fantastic morning being able to participate with Council 
members in support of our great Town. 

June 26 – Sundre Regular Council Meeting – Agenda and Minutes – www.sundre.com 

June 27 – Attended the East Side Lands Open House held at the Sundre Library, a very well 
attended event that gave the public opportunities to see a concept plan and give their comments 
on the East Side Campground and Passive Outdoor Recreation Area. 

June 28 – Attended and gave a congratulations speech on behalf of Sundre and Council to the 
2023 grads along with Chinooks Edge School division and Minister Nixon. 
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July 01 – Council Barbeque was held at the Sundre Museum with the Canada Day celebrations and 
car show – Great attendance for this event and many thanks to Museum staff and volunteers as 
well as all of Sundre Council and administration that helped make this a great day. 

July 11 – Mountain View County – South MdDougall Flats area structure plan meeting. 

July 14 – Attended the ABMunis Sustainability & Environment Committee meeting held in Stettler 
with a supported tour of the Stettler Waste Water Wetlands. An amazing project that is one of two 
in the Province of Alberta. 

Aug 09 = Coffee with the Mayor at the Sundre Senior Supportive Living. 

Aug 14 – Sundre Special Council Meeting – Agenda and Minutes – www.sundre.com 

Aug 16 – Highway 27 overlay project meeting with Sundre Forest Products. 

Aug 16 -- Highway 27 overlay project meeting with Sundre Contracting. 

Aug 17 – Highway 27 overlay project with most affected Sundre Business Owners. 

Aug 18 – Attended representing Sundre and Council at the Museum High Tea. 

Aug 19 – Attended and gave a Sundre welcome at the Outdoor Archery tournament held at the 
Painted Warriors facility in Bergen. 
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COUNCIL COMMITTEE MEETING REPORT 
FROM THE DESK OF COUNCILLOR MARR 

717 Main Avenue West | P.O. Box 420 | Sundre, Alberta, Canada T0M 1X0 | T. 403.638.3551 | F. 403.638.2100 | E. townmail@sundre.com 
For the Month of JUNE 
Regular Council Meetings: 
Date(s): June 12 and 26 
Attendance at the regular meetings of Council, contributing to the decision-making process. 

Bylaw Policy Review Committee 
Date of Meeting: TBD 
Nothing to report. 

Emergency Management Advisory Committee 
Date of Meeting: TBD 
Nothing to report. 

Grant Review Committee 
Date of Meeting:  June 19, 2023 
Met at council chambers 9am to 10am – discussed 2nd grant stream, little to no funds left after this 
intake, may need to revise 3 intakes back to 2. 

Sundre Municipal Library Board 
Date of Meeting: June 21, 2023 
New board member, summer reading program full swing, Possible partnership with MVSH. The library does 
a great job of sharing their information via their reports but an active board with many great community 
partnerships and programs in the works. Highly encourage council members to get out and do the story 
walk on trail adjacent highway.  

Sundre Aquatic Society  
Date of Meeting: May 30, 2023 and June 20, 2023 
Unable to attend the May 30th meeting due to council meeting.  
Welcome new board – members seem active and are currently reviewing policies, capital projects, 
maintenance issues, town funding and future maintenance. All directors will be given formal positions as 
per bylaws. Hold on wall removal in gym space for now. Was able to share incoming increased funding for 
the 2023 year – anticipate more discussion between town and Aquaplex in near future. Looking at doing a 
newsletter for members.   
June 24th – Parade  
July 2nd – Duck Race 1:30pm, BBQ 11:30am – 1:30pm, Free Swim 10am – noon, Face Painting and kid 
activities, tickets are on sale around town or contact me (fundraiser for hot tub) 

SPOG 
Date of Meeting: TBD 
Nothing to report. Aware SPOG is a go for September – more information to follow when available. 

Other:   
Date of Meeting:  
June 8, 2023 – 6pm Ladies Elected Officials Meeting in Calgary 
June 10, 2023 – 1pm Rodeo Familiar Tour and BBQ – Missed this event 
June 12, 2023 – 6pm Regular Council Meeting 
June 15, 2023 – Joint council meeting Town and MVC 10:30am – 11:30am 
June 24, 2023 – Rodeo breakfast and parade 
June 26, 2023 – 6pm Regular Council Meeting 
June 27, 2023 – East Side Campground Open House at Library  
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COUNCIL COMMITTEE MEETING REPORT 
FROM THE DESK OF COUNCILLOR MARR 

717 Main Avenue West | P.O. Box 420 | Sundre, Alberta, Canada T0M 1X0 | T. 403.638.3551 | F. 403.638.2100 | E. 
townmail@sundre.com 
For the Month of JULY 

Bylaw Policy Review Committee 
Date of Meeting: TBD 
Nothing to report. 

Emergency Management Advisory Committee 
Date of Meeting: TBD 
Nothing to report. 

Grant Review Committee 
Date of Meeting: TBD 
Nothing to report. 

Sundre Municipal Library Board 
Date of Meeting: TBD 
Nothing to report. 

Sundre Aquatic Society 
Date of Meeting: TBD 
July 2, 2023 - The Duck Race Fundraiser 

SPOG 
Date of Meeting: TBD 
Nothing to report. 

Other:   
Date of Meeting:  
July 1, 2023 - Canada Day Celebration: Serving Community BBQ 10:30am - 1:30pm  
July 5, 2023 - Library Board Training: Alberta Libraries via Zoom 7pm-8pm *Able to attend ⅙ July 
board development online training sessions.  
July 15, 2023 - Bowden Parade 9am - 3pm 
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COUNCIL COMMITTEE MEETING REPORT 
FROM THE DESK OF COUNCILLOR MARR 

717 Main Avenue West | P.O. Box 420 | Sundre, Alberta, Canada T0M 1X0 | T. 403.638.3551 | F. 403.638.2100 | E. 
townmail@sundre.com 
For the Month of AUGUST 

Bylaw Policy Review Committee 
Date of Meeting: TBD 
Nothing to report. 

Emergency Management Advisory Committee 
Date of Meeting: TBD 
Nothing to report. 

Grant Review Committee 
Date of Meeting: TBD 
Nothing to report. 

Sundre Municipal Library Board 
Date of Meeting: August 30, 2023 
Appointed new board member, redesignated signing authorities, wrap up of summer program. 
Discussion of new hire, appointment of new treasurer and budget. 

Sundre Aquatic Society 
Date of Meeting: TBD 
Nothing to report. 

SPOG 
Date of Meeting: TBD 
Nothing to report. 

Other:   
Date of Meeting:  
August 14, 2023 - Special Council Meeting 3pm - 3:30pm 
Museum Meeting: August 15, 2023 7pm-8pm 
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COUNCIL COMMITTEE MEETING REPORT 
FROM THE DESK OF COUNCILLOR PETERSEN 

717 Main Avenue West | P.O. Box 420 | Sundre, Alberta, Canada T0M 1X0 | T. 403.638.3551 | F. 403.638.2100 | E. townmail@sundre.com 
For the Month of June, July, and August 2023 

Regular Council Meetings: 
Date(s): June 12, June 26 
Attended the Regular Meetings of Council, participating in the decision-making process. 
Emergency Management Advisory Committee 
Date of Meeting: n/a 

Grant Review Committee 
Date of Meeting:  June 6 
Reviewed Grant Applications for 2nd intake, made recommendations at June 26 Council meeting 

Sundre Search & Rescue 
Date of Meeting: n/a 

Sundre & District Historical Society 
Date of Meeting: June 20 
Attended Sundre & District Historical Society meeting and discussed society business. 

Sundre Wellness Advocacy Committee 
Date of Meeting: n/a 
Meeting postponed to September. 

Special Council Meeting 
Date of Meeting:  August 14, 2023 
Called into a Special Council meeting on August 14th while on a family vacation. 

Other: 
Parade Participation 
Date: June 17, 2023 
Rode in the Innisfail Parade with Mayor Warnock and Councillor Dalke. 

Canada Day Council BBQ 
Date: July 1, 2023 
Council hosted the Canada Day BBQ at the Sundre Museum –everyone enjoyed a burger or hotdog, 
and cupcake. Thank you to everyone that helped make this a great day. 
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S
TOWNOF 

UNDRE 
Visit. Live. Explore. 

717 Main Avenue West I P.O. Box 420 I Sundre, Alberta, Canada TOM lXO I T. 403.638.3551 I F. 403.638.2100 I E.townmail@sundre.com 

FROM THE OFFICE OF THE COUNCIL 

KEY MESSAGES FOR THE MONTH Of AUGUST 2023 

As our summer council hiatus came to its end, looking back over the month of 

August, thinking of the devastation the wildfires have played on many 

communities, I am so thankful our Town was spared, knowing we must always be 

prepared for these extreme events within our Emergency Management plan, and 

highly skilled emergency response team. 

With the ongoing air quality challenges, we witnessed resilience and the strength 

of our community as our health care workers continued to serve tirelessly, and our 

residents supported each other in true Sundre spirit. 

Looking forward, fall will be very busy with the work to be done by Council and 

Administration, including the upcoming Budget preparations and the continued 

work on our two major projects, lagoon upgrade and highway 27 deep service 

replacements that are necessary to grow our community. 

All Town residents are welcome to visit the Town Council Chambers for the annual 

fall open house on September 14th, between 1:00 and 4:00 pm, which seems to be 

the most popular time1 based on higher levels attendance at the last two Town 

information events. Council and Administration will be available to answer your 

questions on upcoming projects and levels of service. 

I hope you have had the opportunity to visit the west end berm to see the amazing 

work completed with the final phase of this project, which is now nearing 

completion. This project was built with accessibility in mind, to ensure that there 

are no barriers to access for wheelchairs, scooters and strollers. The bridges 

provide connection across the bio-swale for easy access to the businesses adjacent 

to the boulevard, and the gazebo will provide a sheltered space for all. These 

projects add beauty and professionalism to our vibrant Town, always making it 

better for everyone. 

Mayor Richard Warnock 
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